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Chapter 1
UNIVERSITY RESEARCH AGENDA

. Sector of
o ;toc;:cti):'the ri::'eard\ Program of the Polytechnic University of the Philippines (PUP) is
Rmesearch oz capi and innovation towards inclusive growth for national development
niversity, being the primary source of new knowfedge and a laboratory of highb;

Research Policy Statement

Research is one of the major functions of higher education fversi
- . Thus, the University enc rages
xm n;nsegbefs, no;;teeadﬂng Personnel and students to be actively engags:; in roe:earda
ensure continued th iqh P
by growth and development of PUP as a higher education

Research Principles

- Research undertakings in the University shall be gui
‘ quided by the following general principtes
E.t.-t by)t-he Higher Education Research Agenda-2 (NHERA-2) of the Commission on Higher Education
I.  Research is the uftimate expression of an individual’s innovative and creative powers.
PUP shall ensure that the academic environment nurtures and supports research

talents,
2. Research thrives in an environment characterized by free flow of information, honest

and analytical exchange of ideas, and supportive policy and administrative
structures. PUP policies shall enhance the institution’s and the individual’s copacity to

conduct independent, collaborative and productive research.
3. Research is one of the functions of higher education sector. PUP is expected to lead

the conduct of discipfine-based, poficy-based, technology-directed and innovative/
creative researches that are focally responsive and globally competitive.

“University Research’ Defined

Research is defined as a “structured inquiry that utilizes acceptable scientific methodology
to solve problems and careates knowledge that is generally applicable” (Grinnetl, 1993).

University research must advance the University's Research Agenda of bridging the gaps in
*e programmed body of knowledge that the University is building up. Researchers can be initiated

- conducted by the following:
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a group of; faculty
members belonay
agroup of 3 NG to one departmen
non-teaching Personnef belonging 1o the s M’:wfege/hmnd\;
me office;

;
5
;
3 :

*  oastudentorg
P, Group of students befonging to one department, cotlege or branchy

University Research Ev.
aluation mittes
support from the University, e (UREC) can avail of material technical and/or f
v r Anancial

The University Research Vision, Mission and Objectives

The University envisions Itself
{ as a premier reh i i
' ' ' U cen(e' Offesea (.h m So(ra’ Capital and lnnovaﬁm

In particular, the research sector shall play a si j
M particulsr, significant role in the realization of the
g;:\:mty’c; g;vrsloned fos:dety' of (1) sustainable human development; (2) democratic and good
man respect for cuftural diversity and strengthened national identity; (4) technolo ith
human touch; and (5) ecological harmony. il o

Objectives

bz m mission, the Office of the Vice President for Research, Extension,
it contﬂburfmha" endeavor to achieve the following objectives:
: country’s national L universit
research ' ) 4 development through a focused-university
2. Toprom
o i ote synergy and a sound research capability program through coflaboration
3. To research and academic sectors of the University;
" a St fence in production and publication of research and creative works
3 rmong facuity and students;
. o develop f i
-~ inftﬂmtions;.rm mﬂg-mn; finkages and partnerships with other nationaf and
. Topursue exceffence i s and organizations;
Py ks g:;wnsfion, technology transfer and commercialization of
QUTputs with goal of economic, environmental and social growth.

Planning and

2
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The University Research Agenda

The University adopts a dlear, practical, and realizable University Research Agenda that is
meant to (1) be aligned with the strategic plan of the University; (2) unify the direction and framework
of the research activities of the University: (3) align the research efforts of the University with the

“*hrust and priorities of national government agencles e.g. Department of Sclence and Technology
\DOST), National Economic and Development Authority (NEDA), Commission on Higher Education
(CHED), among others; and (4) generate researches, scientific innovations, speculative and theoretical
paradigms which are expected to propel economic, scentlific, social, cultural and technological
development’.

The University Research Agenda is categorized into five general themes. to wit: (1) poverty
reduction, peace and security; (2) accelerating infrastructure development through science and
technology; (3) competitive industry and entrepreneurship; (4) social and cuttural development; and
{5) conservation, protection and rehabilitation of the environment towards sustainable development,

Agenda 1: Poverty Reduction, Peace and Security

This research theme addresses three important national and global issues that mankind
is squarely faced: poverty, peace and security. The University is in the belief that these issues are
interrelated—solving one means solving others.

A, Poverty Reduction Studies

The University works with the paradigm that the poverty issue is multi-dimensional and is

driven by multifarious causes. Poverty studies therefore should cover the many facets of the causes

“ad effects of poverty as well as the waays of addressing them. They should also be linked with peace

and security concerns of localities, regions and countries, The studies should reveal the relationships

of poverty to security, human rights, governance, lack of education, and limited access to social

services for according to Kofi Annan, “development cannot be enjoyed without security and security
cannot be enjoyed without development.”

Roles and models on local resource and local actors’ mabilization, increasing productivity
and creativity, community-driven development, and development partnerships between public and
private sector should likewise be induded among the focus of poverty studies.

The following research topics are herein identified for poverty reduction according to
different dimensions:

(1) Economic Dimension
a. Agrarian reform and industrialization,
b. Agri-business,
c. Corporate social responsibility,
d
e

Empiloyment and industrial relations,
Growth and equity,

—kEach of these themes could be dealt with independently from the others. Each could likewise be tackled by a partic-
‘ar or @ spedific research or academic uniticenter, However, the possibility of these themes to overlap and interfock
with each other is not only lkely but necessary and at times encouraged. Thus, varfous research units/centers and
academic units can colfaboratively work on a single theme and, conversely, several thermes could be worked on by a
single research or acodenyc umit.

3
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f.

E.  Micro-fin :

b 4 ance/micro lending strategies,
I

J-

Supply chain ma
nage.
= k. Otherrelateq topics. ment. and

(2) Educational Dimension
A Academe -Industry linkages
b. Atternative fearning systerm,
c.  Curriculum deve!opmenr, ;
d.  Distance educa tion/leamning,
e.  Educational policies af?d,eqrs’otfon
f.  Educational technology and Innovo'ﬂon
:;; :‘raduateh tracer studies, g
; ome-School-Communit i
. Institutional developmen{ oo,
{(_ Outcome-based education,
- Professional development and fe
I.  Quality assurance, & Ryt
m. Student support services,
n. Teacherand student achievermnents,
o. Transformative education,
p. Transnational education (ASEAN integration), and
% Other related topics.
() Social, Political and Cultural Dimension
Good governance,
Human development and social protection,
Informal settiers,
Knowledge and befief systems,
Local government studies,
Public personnel management and developtment,
Public-private partnership,
Quality of life,
Social welfare, and
Other refated topics.

SrFRMAAp o

(4) Public Health Dimension
Food sufficiency,

Food productivity,
Nutrition and dietetics,
Food sciences, and
Other related topics.

PAD TS
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B. Peace and Security Studies

~ Peace and security studies and researches are expected (1) to understand the causes of
armed conflicts, religious disagreements, cultural dashes, war, terrorism, genocide, human rights
violations and others: [2) to develop ways and devices to prevent and resolve identified peace and
security problerns; and uftimately (3) to build peaceful and just communities, systems, and societies.

Obviously, these types of studies require interdisciplinary approaches and expertise.
Henceforth, researches with the following topics could meet the above expectations:

(1) Understand the causes of armed confiicts, religious disagreements, cultural
clashes, war, terrorism, genocide, human rights violations and others with focus
or emphasis on:

Democratization,

Ethnographic and ethnicity studies,

Hunan growth and devefopment,

Intermational refations and trans-bovder issves,

internationafization,

Knowledge and belief systerns,

Macroeconomics and globalization kssues,

Migration,

Mationaf and huwman security,

FPolicy studies,

Polltical dynamics,

Relfigion and phitasophy,

Social isswes,

Social movements,

World pofitics, and

Other related topics.

PPRarmmrcampangy

(2) Develop ways to prevent and address identified peace and security problems,
through conduct of studies on:
3. Behovioral and psychosociaf researches,
b.  Cross-cuftural communication,
c. Ethno-linguistics,
d. Oraanizational and development communicotion,
e. Peace and conflict resofution,
f.  Psycho-trauma and crisis intervention,
8. Transfation studies, and
h.  Other refated topics.

(2) Build peaceful and just communities, systems and societies, exploring:
Access, equity and ethics,

Commumity empowermernt,

Differently-obled (PWDs),

Gender and development studies,

Globafization of education and cross cultural aspects,

Institutionaf development,

Lesbian, Gay and Bisexual, Transsexuaf ond Queer (LGBTQ) issues,

Marriage aerd family.

FR ospanp TR
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iL penior citizens'issues,
: omen and children, and
k. Other reloted topics. :

—_ Agenda 2-: Accelerat
' . ing Infrast
Sclance anleUCtlun| :'De\;elopmem through

N. ] m ver mined e”e(t

significant economi
MiC growth, hum
Infrastructure development. an development and social protection through acceleration of

or systems which are required to ma ndards of 2 ¢
intain the mi sta S Oof a2 cou
economic, cultural and social niry;
these are meant to provide the necessary services for human ti'_'velopﬂ\enl and social protection’
o

The Uni denti .

Ay niversity identified the following areas and topics to concentrate on:
Hard Infrastructures :

Energy-related infrastructure and facifi

power plants, etc.) N ities (e.qg. power sources, upgrade of existing

b.  Food control and management,

¢ [Irrigation systems,

d.  Mechatronics,

. Resettlement frameworks,

£ Structural engineering,

£

h

|

b]

k

p

Transportation technology,
Urban and rural housing,
Urban gardening,

a
b. Computational and theoretical science.
¢ Data engineering and ubiquitous COfnpu'
d. E-governance, e
c. Instrumentation research,
£ Intermnet and Web applications developmen
- 1,
g Knowledge management,
h.  Management information systems/reporting systems,

6
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Maw‘(‘fen(’c mw’

&Mhammmlandmmﬂmfmomg

M""”‘W“"ﬁg Systerns,

Natural prochucts,

Network security and issues,

g"’? and applied mathematics research,
oftware developmens ond applicats

Other refated topics. oo

Agenda 3: Competitive Industry and Entrepreneurship

The University recognizes the
country’s need to strengthen the co i
”industffes particularly ﬂ’m ';vhlch are driving the nation forward in terms of ec«?n?nm;uos::hs
bankmming uydwem Iture, o :anpowerh ICT and language proficiency, retall, exports, investments,

PRAg=Fmm

Human resource management proctices and issues
fncubation mdmnwnatmﬂm;n“
Industry needs anafysss,

Naﬁondmdl«d«omf;pdkymymm L
S GU projects, DT),
Mfctdevdopmandivmovabbn, s oy

Resource managernent.

Smalf and medivm enterprises (SMEs),
Work values, and

Other related topics.

Agenda 4: Social and Cultural Development

".bpopg-ru-?q'.,‘”qnv’
:
§" .
:
=)

o ia'Cum.m_- and sodiety are linked to each other, Generally, culture is an important element
sOC development. The University, with its strong academic/research centers and Institytes
pertaining to cuftural and social studies, is bent to support the National Government in the (1)
creation of inteflectual potential; [2) bullding of human capital: (3) populsrization of culture, ares
—, and herltage; (4) forging social integration; (5) promaotion of national identity through lora; land
national historiography; (6) prevention of social pathologies; {7} initiation and esta!'ylishn;e.m of
cooperation; (8) advancement and promotion of national solidarity and patrimony; and {9) reduction

of disproportions of personal development of citizens as a form of social advancemnent. 3

7
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. ified In order to direct the .
topics are identifie Niversis
The following research or?d cocial development: "eSearc,
sctivities 2  vion and SocietY,
o culture; ) itage/heritage preservation,
%wswwanmgﬂb’ff"’"’m’ DOt e 20

4 developrment studies,
d. and evaluation, advertising/public refations principles and

case studies, A rts, folk arts,
erfonming arts, visual arts,
Literatve, P

Media faws and ethics,

Media ﬁremf}f or. multiple intefligences, giftedness and learning disabiiities,
philosaphical studies,

PRIJ™-ETre wopane

genda 5: Environmental Conservation, Protection and Rehabilitation
2 towards Sustainable Development

Conservation, protection and rehabifitation of the environment Is a significant factor in the
maintenance of community’s sustainability. It includes the sustainable use and management of the
natural resources such as water, natural energy, air, wildlife and minerals. The Unlversity recognizes

this as a very important efement of nationaf development.

The following research areas and topics have been identified to generate knowledge to
supplernent the existing body of works regarding the management, care, use and exploitation of the
natural resources:

2. Biodiversity,
Climate change mitigation and adaptation,
Disaster management, preparedness and monitoring,
Energy conservation,
ot . ;m:emwn preservation, protection and stewardship,
U"bm«’okr_qy, and
Other refated topics.

FRpan e
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Mepublicofthe P2 ines
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES

OFFICE OF THE PRESIDENT
P“N‘_-

MEMORANDUM ORDER

No. 007, Series of 2017

DATE : PFebruary 1, 2017

1. Rationale and Objectives

This eet of guidelines is established to promote local and
holistic development t.hrmt:gh actual o d:vet;nm e o

= exposure to di learni
environment, cultures, and knowledge creation events. PR pae

The empheasis on idi :
activitics is based on the f:now{mmgng: FUPPOrt especially o international

CMO No. 21, Series of 2016 of the Com :
(CHED) provides that — mission on Higher Education

MWMM/"WM
studenta to
Mn-vumhumhmm-m

Output) includes research paper i i i
presentations in internati
Ry g its ind; . onal fora and

I foor Seuy Wing Pu Mattel Casvpray Ao
(Trark Uine) mx-:;rmm 0122765008 l“":L«.,..,.....ﬂ.' e XS OO0 LI V30 LEN Yolatn: T ing
; T YORW.EUR, ek oh -t Somldenh® pos. syl
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conferences, seminars, study programs, training-workshops
presentations and other academic-related :,ctwmea oy Fila s

Specifically, this set of guidelines intends to:

advisers, coaches coordinators, if i 1
s ’ » any, in Jocal and t i
student engagements and development activities; et

1.2 Set parameters that will be used .
approval of funding support. aad. - > i the request for and

I.SProvideaaetofruleaandpmoedumwbefoﬂowed' lying wi

. in com th

the aﬁounﬁng and auditing rules and regulations before, guring‘:nd
after the conduct of the approved participation in the event.

Scope and Coverage

The guidelines shall cover the utilization of Stu opm

dent Devel t

Fund (SDF) intended for stuc?ent participation in local and int,ematio::u
exchanges, conferences, scminars, study programs, training-workshops,
apnuge:h preacntations, and other academic-related engagements. Students

eir q‘:;ﬁﬁcd advisers, coaches, and/or coordinators, if any, who
ashmomomciaj s em?mt andt:or official approval for their participation
avail of the SDF. s eon - T s

Dofinition of Terms
3.1. Comferences, Beminars, Tmining-Worksh
ops, lecal or
Mcmmmfomal.mtxumed cevents or fora aimed

award-giving event that promotes discove innovati
A = tion and
creativity in line with student’s program or ape;yializadon. a

3.3. Daily Subsistence Allowance refers to the i q
participant’s food and
accommodation expenses during the event. i

3.4. Transportation Allownnoe refers to the i
' - on cxpenses incurred from
the participant's origin to the venue of the event and back via an

aircraft, boat/ship, bus, taxi, tricycle or jeepney.

FMMWMAMWMMQA
AMwmn, Maslin Miooe: (D6enct Une | 726-1303; Telofte: 726266048
Mum»mﬁwmmmm:m:mm mm’mﬁgg;;
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includes student ﬁudpaﬁon in both local and international
seminars, training- » Paper presentations,
other activities which are

4.2, i
.hmcvu;:whwhmybemnﬁdqtdbruwuﬁtyﬂmdlngsw
ould Sponsored or organized by reputable or established
educational organization and txpected to

4.3. Pr shall
ority be given to cventa that have University-wide

‘-4. M m 4
W h

4.5. The ipation j
participation in the activity should be recommended by the

Col
negeDean,Cam'p‘:;or.antch » endorsed by the
ded:eu ? 'tymmldm {.o and should have the final

4.6. The
University may fund wup to two (2) accompanying

4.7. Al the i
hersin-cited provisions for funding support shall be subject

4.8. The univernity
funding shall be based on EO. Nos. 248 and 248.5,
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7.

S.1.  For individual participati :
pation, the funding su
Php1S5,000.00 per participant per event & support shall not exceed

5.2. :‘or group al"at?m pl:;t{dpetion (including the coach or adviser as
themvedenﬁre)' undﬁon' support shall not exceed Php70,000.00 for

5.3. i i
3 ;l::euud cvents-related materials such as for the construction of
hotypeed models in case of acientific competitions, innovations, new
knowledge creation, shall be based on actual expenses but not to

6.1 For xgg:riﬂu:l pnnk:xpauon in international student development
activi as defined in this set of guidelines, the university fundin
shall not exceed Php30,000.00 per participant. .

6.2 For group or team partici i
pation (inclu th i
approved), the amount shall be based ?:icmale coamch z::g::turshala?
not exceed Phpl100,000.00 for the entire delegation.

7.1 The request for funding assistance should have the following details;

712 ot b :g&mmodauon details;

714 g::‘criu;gém/mtionalc of the event |

T attetorep
7.1.7 mﬁm@pme?cb;vm sponsoring i :n dby -
7.1.8 dl:noc:so'el[:?yl'imdmg request for - un o
I T
e University
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7.2

7.3

7.4

7.5

76

The President shall forward the a

pproved request to the H
Resource Managemen uman
Special Order. t Department (HRMD) for the preparation of

Documentary Requirements

8.1

8.2

8.3
8.4

8.5.
8.6.

Posat-Activity Requirements

The participant/delegation, upon return from the activity, should:

- Submit a post Activity report to the Internal Audit Office for

evaluation and to the OVPSAS-Stud i
i ent Services Office
documentation and reference. Non-submission of the post activig

¢ llege Dean or Cam :
organization to which the student/s belon:us ¢Bxach - Directar or

b. Submit post-activity report to REMO (in case of paper presentation)
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€. Bubmit the following d

;d .%woz;g ocuments to the Accounting Office for cash
e liquid. of 4 s .

; mnorUnn! ooszo tlclceut;:rd boarding passes, if applicable

erary of travel (using the prescribed form)

; eerﬂﬂc.ﬁeofmolmmplewd(ln{ngtheprescdbedfonn)

5 Official Receipt (in case of refund ofmcashadvanoc)
Proceedings and preferably with other evidences of the activity

10, Viclations and Banctions

Any violation of the above-mentioned ideli
policies and d
be subject of the _Iollowing penalties depending on tg‘: :::‘uer:: ‘:Inag
seriousness of the violation/s committed:

a. Written warning
b. Forfeiture i indivi unit furthe
Pt of the right of the individual or to avail of new or r

€. Administrative sanction
Violations shall include but are not limited to the following:

Submission of fabricated document/
Endorsing student participant in i ol i

> > invalid or te
:llilum to submit the required poat activity rcpommmznd; docummn:nts
Fon-oortnoplcuon or non-attendance in the event without valid reason
Groas viol:etlnn of the nut:: ::gtut;ionsi 3 b el apcounpmal
Failure to comply with llqu':dabon requireméz't:aw ST i

i1, Hlbet!vuy
This set of guidelines shall take effect Janwary 3, 2017,

papop

®
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. : s
Rupublic of the Pilippines
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
" ] OFFICE OF THE PRESIDENT
MEMORANDUM ORDER

No. 031, Series of 2013

7O ¢ ALL CONCERNED

DATE : JuLy 13,2013

As approved in the 1413t Regular Mesting of the Board of Regents held
l:ug— Jaly 1, 2013, you are hereby informend about and directsd 1o abserve the
guidelines on copyrighting all academin works (theses, dissertations, feasibility
agud:es. doeum..prototypes.. computer programs and softwanen, audiovisual and
Snematographic works, literary and crestive works, etc.) submitted in partinl
82151 rent of undergradusnte ongd gaduate courseg iu the Oniversity,

This new university policy is in compliance with the Inter-Ageney Taslk
¥orce (JATH) Memorandum Circular No. 201')2-01 and the CHED Mcmors::ndﬁam
Orcgu- _No, 35 Scﬁ:s_o! 2012 Fertaining to the Supplemental Implementing
.Gu:_ddmpc on Casc.admg Performance Targeta of State Universities and Colleges
in ne with Executive Order No. 80 Series of 2012, which stipulate the guantity
of patented and copyrighted research outputs a= one of the SUCs peirformance

s Teperty Office of the Philippines {(IPOPHL) with the Polvtechnin University of the
P!u’hppmu @2 copyright co-owner. This policy skall also ensure that the
mteuect_ual property rights of the students, faculty’and other mermnbers of the
seadermic community are duly protected especially for works that have potential
for potents and sormmerciolimting

For monitoring and recording purposes, the Office of the Vice President for
qu-:arch. Extzndon Planning and Development (OVPREYD] shall facilitate the
said application for copyright registration. Please coordinate with the following

officials for the details of the application requirements and procedures:

- MMWMAM!WMM&MM Pivoem: (Diect L) 7162695 Tetele P8 3345
(Trweh L) 71609003 e ot mm:mucmm 7T prenern@sop. echa oh

*THE CounTRrY'S 157 PoLyTeECHNICU"
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A —_—

_®
L4 9.

1. {lrmm-a:ion and Techoology Suppart Ofice (ITSO] Chiel O%lia
2 illumor, room S-423, for engineering, sciences, and information
echnology paper works:;

2.lntenwmalr'roperwand0wma' izoti {fIPCO} Chie
cializetion Offic
Elmer G. De Joze, room $-424 for written works ::x the fields o{

business, cducation, srts, | i i
i ey s » lenguages, humanities, social

Attached is the Procedure for Copyright Application through ITSO and/or

TPCO for your guidance,
WVJL_{
GUZMAN, PhHD

Fresident

For atrict complianes

“Tae CoOUuNTRYS 157 PoLyTecnvicU™
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c® c®

PROCEDURE :
FOR COFYRIGHT APPLICATION THROUGH ITSO/IPCO

1. Secure 1
the Application Form from ITSO {S-923) or IPCO {S-424). Note

ion for copyright of engineernng
e T+ i » BCienice and rechnolio
wa : be handled by ITSO. Al the reat shall be coursed througgt’t'

- Accomplish the Application Form and the Agreement on Copyright

Ovwnership with PUP, in fypewritten and duplicate copies.

- Have the accomplished forms duly notarized.
- Pay the amoun: of three hundred fifty pesos {(Php350.00} at the PUP

Cashier’s Office.

- Submit to ITSO/PCO the following documenta, in duplicate copies:

5.1 Duly notariged typewritten Copyright Application Form;

5.2 Du!ydmnot-rmd Agreement of Copyrigin Co-Ownrersltip execuiad
by_ _emthor/s and the representative of the Pblytechnic
University of the Philippines:

5.3 Printed c.opy of the Work w

) : hich shows authorshi !
wp of the copyright as deposit to the Nat‘no:x‘al ﬁb:::;,?)‘;

5.4 Electronic copy of the work {in CD)

5.5 Technical description of the dem@a. i i
. g .f :
registration is an original vrnamental dmmt:h:dmfw

5.6 Official receipt of filing fec from the PUP Cashier'a Office.

- Retarn to ITSO/IPCO ot the =pacified -date to gt the Certificate of

Copyright Registration.
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Republic of the P ‘s
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
OFFICE OF THE PRESIDENT

- PUP - Cenitral Macords
MEMORANDUM O
No. 008, Beri orm Ftoecived by berto S. ’53'0
) Kl £ Vi
Basee E—— ...._.“._;:_

TO : ALL CONCERNED

mmoommmuwmm

OUTETANDING RESEARCHER AWARD
DATE : February 9, 2017

lnweocﬂnnoewlmﬂ)edecisionmadebytheWP i
" Board of Regents in its
155% Regular Meeting, the following implementing guidelines for Gawad Tuklas:

Award is hereby promulgated.
Bection 1.0 Rationale

years at the time of nomination and must be a re lar facul
member of the University regardless of rank or rsm pcrmanenbt'

administrative employee,
Bection 3.0 Disgualification

3.1 No member of the Award Committee, Secretariat and Executive
- - ~
Committee of the University shall be eligible for nomination.

3.2 The acceptance of appointment as member of the Award Committee
shall be tantamount to an absatention from nomination. If a faculty
member or department nominates the member later or after the said

acocpeanoe.uwaamesbanbemotupmpiomjected.

3.3 Should any member of the Award Committee decide to i
; resign from
the Committee on the basis of the subsequent nomination; he/she

remains disqualified notwithstanding his/her resignation,

r MMWMAMW‘-MM”MM Phone: (06t Ure) 716-5342) Telefen- 7152084

[Vrwek Uine) I351-777/707 tocal 200/202 /4509855 ; wobhe: WaW S 2ok e-mal: preniderd Soun.o oh
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—

Section 4.0 Mechanion

4.1

4.2

4.3

4.4

Call. The Vice President for Research, Extension, Planning and
Development through the Research Management Office (RMO) will
send out an announcement calling for nominations every January
each year, The deadline for nomination is every second Friday of
March each year.

Origin of Nominations. Nominations shall come from the
academic/non-academic departments of the University. Signed
nominations shall be submitted by any member of the faculty to the
Research Management Office. Self-nomination is not allowed. The
immediate supervisor (i.e. department chair, college dean, branch/
campus director, chief/director of office}] shall endorse the
nomination form.

Documentary Requirements. The following documentary
requirements must accompany the nomination:

4.3.1 Duly accomplished nomination form;

4.3.2 Letter of acceptance of nomination;

4.3.3 Curriculum Vitae ;

4.3.4 Employment Certificate with Service Record issued by the
Human Resource Mansgement Department;

4.3.5 Tabular List of Research Works /Publications/ Presentations
within the preceding three (3) years and Patents/Citations
within the preceding five (5) years. The Tabular List should
have supporting documents attached and arranged
accordingly. A sample form is attached.

4.3.6 Tabular List of Awards. The list should have supporting
documents attached.

4.3.7 Other miscellaneous documents such as certificates,

contracts, etc.

The nominee must have contributed a meaningful amount of
his/her worl in the last three yeara {for researches and publications)
or in the last five years (for citations and patents) as the case may
be. Furthermore, the works must indicate his/her affiliation with

Boction 5.0 Categories

There will be two categories for the Award: (1) the Social Science,

Education, Business and Humanities Category; and (2) the Science,
Mndogymdmrhganw

Section 6.0 Criterin

6.1

6.2

A finalist or an awardee may or may not have an entry in each of the
criterion but the nominee who eamed the highest total points shall

be declared the winner.

Nominees who have Patent Cooperation Tresty (PCT} application
shall receive a special award regardleas of total points obtained,

FMM“”AW”MM”M‘“ Fhaee: (Divwct Lined 734. 1343; Teletex: FiS350e
rrenk Liew) £33 777787 1520 200 /202/GENSED ; meebetac worne pan dte. s o pep et o n s oY
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o 7 20
Internally-Funded 5
Seclf-Funded 1
Presentation
International S 10
National 3

| Regional 1

6.3 The point system is applicable to each category,

6.4 The Patent is an additional criterion for each category. The highest
recognition of patent will be scored per project.

Bection 7.0 Computation of Points

7.1 For yaeh evaluation factor, the credit points shall not exceed the
maximum allowable points.

7.2 For sole attribution, full credit of points shall be accordingly applied.

7.3 For collaborative attribution, the points shall be divided accordingly
to the number of authora/researchers/inventors.

7.4 In terms of Awards Criterion, the scheme mentioned below shall be

followed:
International S5 5 1 3
National 3 3 2 1

. Cannot be | Cannot be
Regional 1 : __| considered | considered |

% Noor South Wing Fur A Mty Campas Anossn Strast, Sta. Sdeen, Masfs Mherer (Dirert Une | 756-2142; Tolelas 7562444
[Truck Use) 2SS1.777/707 loca! 201/ 202/558/553 : webaba: v smafiiph  a-malh: presidenSaus sy oh

fll.-"-"\-n
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Section 8.0 Qualifying Boove

To ensure the integrity and quality of the award, a floor score shall

be strictly implemented. Only those who obtained a total score of 70 points
shall qualify as winnera and only those who obtained a total score of 60
points shall qualify as finalists. There will be instances where no
winners/finalists will be declared for a specific year becausc of this

qualification.
Bection 9.0 Evaluation Process

9.1

9.2

9.3

9.4

9.5

9.6

9.7
9.8

An Award Committee will be constituted by the President through
the Vice President for Research, Extension, Planning and
Development to cvaluate the nomineea for each category. The
Committee shall be composed of a Chair [Research Management
Office (RMO)], Co-Chair (Faculty Regent) and three members.

The Research Support Center of RMO shall serve as the Secretariat
of Gawad Tuklas.

All nominations with complete documentary requirements that
passed the general test of eligibility shall be organized and forwarded
by the Secretariat to the Award Committee.

The Award Committee will evaluate the accumulated points
corresponding the nominee’s awards and research productions,
presentations and publications within the last three (3) years, and
citations and patents within the last five (S) years.

The Award Committee is expected to conclude its evaluation within
one month upon receipt of the documents.

The Award Committee shall decide as a collegial body, A summary
of scores duly signed by all the members of the Committee must be
submitted to the Secretariat

The decision of the Award Committee is final and irreversible.

The decision of the Award Committee will be forwarded to the
Executive Committee for endorsement to and confirmation by the
Board of Regents,

Section 10.0 Prisne

There will be finalists for each category from which one (1) awardee

per category will be selected. A Gawad Tuklas Awardee shail receive One
Hun_dxed’l‘houaand Pesos (Php 100,000) and a plague. Each finalist shall
receive Ten Thousand Pesos (Php 10,000) and a certificate of recognition.

Finalists can reapply for the award in the succeeding year and

thereafter.

3T M Bowthh Wing PUP A. Mabivl o Amcwms Strmet, STn, Mese, Manlie Phomne: {Dissct Lise) P46 15345 Tebeban: 7153044
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Section 11.0 Repealing Clanse

iR This set of guidelines repeals all circulars and memoranda that are
not consistent herewith.
Bection 12.0 Effectivity
Effective i edi
S 17 mn{lén ately upon approval by the Board of Regents on
mmvm. PhD
President
!
|
|
2 Foor Sovth Wing PUF A, Mabiel Crmmpas Ancnss Suwes, 514, Mess, Mertts Phose: §00rect Line) 716 1145 Tl 7182050
(Tremft Ling) 3ISL-777/707 local 200/200/658/659 ; wabsite: yeowoumeciesh  =mot: pregesti@osn edwrn
0 ()
(02) 8713 5968 | dcoe_chair@gmail.com ¥ | /4B
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Mepublic of the  Ippimes
POLYTECHMN.. UNIVERSITY OF THE PHILIPPINES
OFFICE OF THE PRESIDENT

—
PUP -
MEMORANDUM ORDER
Ro. 013, Series of 2017 Reecived By porfl. Ri i

70 : ALL CONCERNED =% s |

SUBJECT: IMPLEMENTING GUIDELINES ON PAPER FRESENTATION
FINANCIAL ASSISTANCE

DATE : February 9, 2017

In accordance with the decision made by the PUP Board of Regents in its
155%™ Regular Meecting, the following implementing guidelines for on paper
presentation financial assistance is hereby promulgated.

Section 1.0 Rationale

To justly implement the University Policy on Resecarch and
Development Support, Funding and Incentives as approved by the
= Board of Regents on October 18, 2013, this set of guidelines which
contains specific and clear provigions pertaining to paper
presentation financial assistance is hereby outlined. The Guidelines
is a supplement to the Specific Guidelines Sfor implementing the BOR-
ApprmdUnhnvsityPo&:yonR&Dﬁundhg, Support and Incentives
(Approved by the BOR during its 144 Regular Meeting, March 26,

For the purposes of this set of guidelines, the following terms are
hereby clarified and defined:

a. Poper Presentation refers to the presentation of rescarch outputs
or results in either international or national conferences. The term

shall exclusively be confined to oral presentation and shall preclude
poster presentation,
b. Ad Hoc Committee refers to a body established by the Research
Management Office by the authority of the Office of the Viee
President for Research, Extension, Planning and Development
~G (OVPREPD) for the sole purpose of evaluating a specific paper/title
as to its quality, scholarship, and appropriateness for international
or national presentation, It is also the body that would cither
recommend or refuse to recommend the award of financial
assistance as hereby contemplated.,

¢. Double-Blind Review refers to the process of evaluation of papers
where the evaluators’ identity is not known to the applicant and vice

versa,
TN Poor Sowth Wang PUS A Mebind Compun Ancrac Street, Ste. Mecs, Aasts Phane: (DEeft Use) 706- 145 Teteter: TI6I54¢
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(02) 8713 5968 | dcoe_chair@gmail.com

RM322 CEA BLDG. NDC COMPQUND,
ANONAS COR. PUREZA STREETS, STA. MESA, MANILA

150 3001:2015 CERTIFIED
CERTIFICATE MUMBER: SEPO0SE1 58



POLYTECHNIC UNIVERSITY OF THE PHILIPPINES

COLLEGE OF ENGINEERING
COMPUTER ENGINEERING DEPARTMENT

Section 3.0 Eligibility

—_ 3.1 Only permanent administrative employees and faculty members
with permanent or temporary status are eligible to receive financial
assistance for paper presentations in international conferences and
national conferences, and international conferences conducted in

3.2 Only paper presenters are qualified to receive financial assistance.
Participants and organizers shall not be granted assistance in
accordance with the University Policy on Research and Development
Funding, Support and Financial Assistance.

3.3 Regular bona fide students enrolled with at least nine (9) units in
any graduate program and full load in any undergraduate program
are qualified to receive financial assistance that shall be taken from
the Student Development Fund (SDF) and shall be subject to
existing rules and regulations of the Office of the Vice President for
Student Affairs and Services.

3.4 In no case shall the financial assistance be transferred, directly or
indirectly, by a qualified person to anybody not otherwise cligible.

3.5 No financial assistance shall be granted to papers which have been
previously presented or published.

3.6 Only conferences with provision for paper publication in an ISSN
peer-reviewed journal or conference preceedings shall be considered
for funding.

3.7 This financial assistance shall not be granted in conjunction with
another financial assistance awarded or given to the researcher by
any government funding institution. A paper that has been granted
or is being applied for any government travel financial assistance
channolougcrbequaliﬁcdforconfmcehmdingbymc University.

3.8 Papers that did not pass the assessment of the Ad Hoc Committee
convened by the OVREPD shall not qualify for financial assistance,
notwithstanding the acceptance of the conference organizer.

Section 4.0 Limitations

4.1 The University shall only provide financial assistance to five paper
presenters in the same international conference held inside and
outside the country and ten paper presenters in the same
regional/national conference unless the University is the organizer

or co-organizer,

4.2 Bince there are limited slots per conference, priority shall be given
to first time applicants and/or to applicants who made the
necessary revisions ahead of required schedule.

b o wmmmamwmmsmm Maala Fhene: (Divect Una| 716-5143; Toholas 7162644
(Trenk Une} 3353777700 bocal JNU/20T/ESLIE5H ; wabste s Se00du ol o-malk EeiienIB o eduph
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4.3 It is the applicant’s sole responsibility to make his/her travel

!___\ arrangements, i.e., visa, foreign exchange permit, ticket, ctc. A copy
of the travel documents must be submitted to Research

Management Office (RMO).

Bection 5.0 Basic Documentary Roguirements
S.1 Letter of application for conference financial assistance addressed
to the President through the Vice President for Finance (VPF), Vice
President for Research, Extension, Planning and Development
(VPREPD) and sector vice president concerned duly
noted /recommended by the dean/director/head of office must be
submitted to the President at least two {2) months before the date of

the conference.
5.2 Copy of full paper in publishable format for conference presentation.
5.3 Copy of the Letter of Invitation and/or Acceptance Letter from the
conference organizer.

5.4 Copy of the conference brochure and other relevant information
materials including the provision for publication from the
conference official website and/or any of the conference portals.

i 5.5 Copy of procedure or scheduie of payments of regiatration fees.

5.6 Details of financial assistance, to be attached in the application
letter.

5.7 Applicant’s curriculum vitae.

5.8 For collaborative work, consent letter and co~ authorship agreement
among researchers must be submitted stipulating that the applicant
is permitted by the team to apply for Paper Presentation Financial
Assistance.

6.1 Only applicants with complete documentary requirements may be
submitted to the OVREPD. Incomplete documentary requirements
will not be processed,

6.2 Upon receipt of the application, the OVPREPD shall endorse all the
documents to the Research Management Office for Technical
Evaluation. Technical Evaluation involves the determination of
whether or not there is compliance with the existing policies and
regulations of the University as to eligibility, technical standards
and structures.

The OVPREPD shall also delegate RMO to constitute an Ad Hoc
Committee which will be tasked to evaluate the paper according to
nature, quality, aubstance, and value. The Ad Hoc Committee shall
be constituted by experts in the area or field under which the topie

I Moor Sowth Wing *ur A mwmmm. Mary, At pste Phone (Otrect Une) 716-3148; Tefefae 7162644
(Trark Unel) S351- 7777757 bocl WL/ 0TEZRNE ; webihe: TRLEASNULN  e-mf pikit e S 2NN
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of the research paper is aligned. The members of the committee
should not have, ecxplicit or otherwise, any interest in the
research /study/paper or eventual results thereof. Any official such

as Dean, Director or Chairperson, who initially endorsed the
application for approval, shall not be allowed to sit in the Ad Hoce

Committee.

Primarily, the members of the Ad Hoc Committee shall be from within
the University. In exceptional circumstances, however, experts from
other institutions may be invited to sit in the Ad Hoc Committee.
Exceptional circumstances include, but not limited to, the following:
where no available experts can be found within the University; where
though there are available experts within the University, they are
otherwise diaqualified because of conilict of interest; and such other
situations as may be determined on a case to case basis.

6.3 Once the Ad Hoc Committee convenes, the RMO shall endorse the
rescarch paper/study to the Committee. To ensure that the policy
on double - blind review is sternly complied with, RMO shall prepare
the research paper/study devoid of any indication of identity of the
researcher or applicant. The applicant, likewise, is préevented to
know the identity of the members of the Ad Hoc Committee. In this
stage of the process, all deliberations about the paper/study shall
be confidential. Once the Committee's evaluation is completed and
an appropriate evaluation report is made, the confidentiality rule is
deemed terminated.

6.4 lfthecvuluaﬁonoftthHocCommitteefavorstheapplicant, the
packet of application documents together with the Evaluation
Report signed by all the members of the Committee shall be
endorsed back to the OVPREPD. The OVFREPD shall make an
endorsement to the Office of the Vice President for Finance (OVPF)
to ascertain availability of funds. Once the OVPF certifies the
availability of funds, the application shall be forwarded to the Office
oftheﬁeddeutforﬁnalwm-pplicantshau receive a
formal update indicating the status of the request,

The OVPREPD shall veto the decision of the Ad Hoc Committee in
any case of disagreement among evaluators.

6.5 Upon approval of the application for conference funding, the
a;_:pumt shall enter into a contract/ memorandum of agreement
with the University stipulating therein the terms and conditions of

- the financial assistance.

6.6 All applications which did not qualify may still re-apply as long ana

aﬂthequaliﬁcaﬁonaandnoneofthedizquaﬂﬁcaﬁonsrcmain
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Section 7.0 Criteria for Ansessment

"\ 71 ﬂnquamyqfthecmfemoepmgmm High quality conferences are
usually well-established and well-known in the area, with program
content that is largely devoted for scientific presentations, and are

' sponsored and/or endorsed by reputable scientific organizations
and/or institutions.

‘ 7.2 The quality of the full paper for presentation. The quality of the paper
\ shall be evaluated through a double blind peer-review Process.

7.3 Alignment of the research topic with the applicant’s field of
specialization.

7.4 The importance/relcvance of the conference with regard to the
research strategy of the colicge/branch finstitute /center/office in
particular, and the University in general.

7.5 The research paper will be evaluated through an approved point
system.

Section 8.0 Policy om Multiple Authorships

8.1 In the case of collaborative research or multiple authorships, the
& projectle.dproponentortheauthorshanhavetheri@ntospp!yfor
the conference financial assistance. However, if the lead
proponent/author will not avail of the financial assistance, his co-
author or any one among his co-authors may apply for the financial
assistence. This arrangement must be agreed upon in writing
among the authors (See Section 5:5.8).

8.2 Co-authorship agreement between and among the authors must be
submitted along with the other basic documentary requirements.
The agreement must be subscribed and sworn in the presence of a

notary public,
Bection 9.0 Return of Cash or Check, Reimbursement

9.1 Should the recipient fail to attend and/or present his/her approved
paper in the intended conference, for whatever reason, he/ahe is
obliged to return the amount of cash assistance provided within
three (3) working days.

9.2 The return of cash assistance mentioned in 9.1 shall be accompanied
by a letter detailing the remsons of the recipient’s inability to
attend /present.

9.3 In cases of postponement of the ascheduled conference, the OVPREPD
shall be notified through a formal communication. If the
postponement is indefinite and/or the achedule ia moved to dates
no longer within the fiscal year, the recipient shall return the
amount of assistance within 3 working days.

I Moo South Wing FUF A Mabind Coarveoun Ansnss Saee, S, M, Masdte Phoner (Sirest Lng) 736-5163; Tetufuo: 7102644
[Mrsek Urw) 3350 777/787 balwm;me e-=of: preakisng s 2o ph
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9.4 In any case of return of cash assistance, the recipient is deemed not
to have applied for and granted the financial assistance. Hence,
TR reapplication is allowed,
9.5 In cases where the assistance was released after the dates of the
conference, the amount shall be reimbursed to the recipient subject
to the existing accounting rules and regulations on reimbursement.

Bection 10.0 Awnilability of Funds

Since financial assistance is made from finitc funds duly
appropriated for this purpose, the maximum number of recipients
for a given fiscal year shall be subject to availability of funds.

Section 11.0 Amount of Conference Funding Support

11.1 For international conferences, the University shall provide for the
actual expenses which only include registration fee, lowest round-
trip airfare cost, and daily subsistence allowance (DSA) in reference
with United Nations Development Programme (UNDFP] rates.
Provided that the amount of financial assistance for conferences
held within ASEAN, Hong Kong and Taiwan shall not exceed

Seventy Five Thousand pesos (Php 75,000) and One Hundred
Thousand pesos (Php 100,000) for conferences held outside

ASEAN, Hong Kong and Taiwan. Provided further that the detailed
projected expenses are well-justified and with documentary
evidence provided.

11.2 For national conferences, the usual financial assistance allowed by
circulars/guidelines issued by the Department of Budget and
Management (DBM) and the Commission on Audit (COA) shall
apply.

Section 12.0 Conference-proper Requirements

During the presentation, the paper must explicitly state the
“Polytechnic University of the Philippines” as the author's
institutional affiliation. The presenter may also use the University
Logo in all his/her presentation materials.,

Bection 13.0 Post-Conference Requirements

13.1 The recipient shall submit to the Office of the President (OP)
through the OVPREPD two copies each of the report of proceedings
and liquidation report within one month upon returning from the
conference, containing the following documents:

a. Certification or proof from the conference organizer that the
recipient has presented the approved paper during the
conference;

b. A travel report indicating the highlights of the conference,
obscrvations, insights and recommendsations; and

b aad MMW”AMWWMS‘.&-,M rMene: [Direct Una] 206 1103; Yefefex: 715206408
mtmm»mumm;mmw emafk presidenmtetsuvp et nh
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c. Photocopy of the electronic ticket and original copics of the
m?.iipu of airfare, accommodation and conference fee, and
original copies of the boarding passes used during the travel.

13.2 Am:r the conference, the recipient shall present the paper in a
Univeraity-sponsored forum within the year.

Section 14.0 Repealing Claunse

This set of guidelines repeals all circulars and memoranda that are
not consistent herewith

Section 15.0 Effectivity
Effective immediately upon aspproval by the Board of Regents on

December 17, 2016.
mAlvﬂQl@;mmw, PRD
President

»e MMMMLMG—.—MM&.MM Thones (Dhvect Lina| 7163 543; Tabefae: 7162644
Srusk Unej) 3551.777/727 teesl 01 202/ESU659 ; webatte: wawsun edunh M prmtidert Do, edv.nb
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Republic of the P _pines
PommCUMVMWOFIHEPHIUPPIN’Es
OFFICEOF THE PRESIDENT

IMPLEMENTING
PRESENTATION FINANCIAL ASSISTARCE
DATE : June 7, 2017

1.0 ;‘lolisoh:;mornndum is being issued to amend Memorandum Order
g : Scries of 2017, the *"Implementing Guidelines on Paper
Presentation Financial Assistance”, dated February 09, 2017.

2.0 Section3.6is hereby amended to read as follows:
3.6. g(nly conferences with provision for paper publication in an
/Scopus indcxed or CHED-recognized journails or
conference proceedings shall be considered for funding.”

3.0 This took effect
, its 155™ m“m& approval of the PUP Board of Regents in |

EMANUEL _ PhD
Presidernt
—b
I = Mm’::;l":”&":o&mma-t;nu-m m-mm::nnmxm Tobetar 7162504 ]i
y wrtatc v ppatuch o arrridermOmu. rdn.oh
. " F‘--\
(02) 8713 5968 | dcoe_chair@gmail.com ¥ | /4B
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Repabiicof thet.  opines
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES

OFFICEOF THE PRESIDENT

g;:u-,‘

\ MEMORANDUM ORDER e :
J No. 029, Series of 2017 o SGLias %

ok ol \r m
T0 3 ALL CONCERNED ‘ - 2

SUBJECT: ATTENDANCE OF PUP OFFICIALS, FACULTY MEMBERS AND
ADMINISTRATIVE EMYLOYEES m SEMINARS,
CONFERENCES, CONVERTIONS, TRAINING SESSIONS OR
COURSES AND OTHER BIMILAR ACTIVITIES

DATE : July7, 2017

Consistent with Memorandum Order No. 040, s. 2016 {Revised Guidelines
on Participation of FUP Officials, Faculty Members, and Administrative Employees
in Staff Development, Seminar and Training Activities), the University recognizes
the need of its personnel to undergo activities that will enhance their job-related
akills and competencies. Thus, it is the policy of the University to support with
financial assistance the mitiatives of our employees to attend seminars,
conferences, training sessions or courses and other similar activities, consistent
with their commitments and targets as indicated in their approved Individual

—_ Performance Commitment and Review (IPCR) Form. This University support
should be balanced with the responsibility of the PUP officials and rank-and-file
employees to ensure judicious use of public funds, which inciudes the
requirement that attendance of employees in capability building or enhancement
activities must be directly related to their core function/s in the office where they
are assigned so that, in the end, the office and the whole institution will benefit

from the participation of PUP employees in these activities.

In the light of the above-stated policy, all university officials, faculty
members and administrative employees who will be recommended to participate
in seminars, conferences, conventions, training sessions or coursesa and other
similar activities, and their supervisors, are required to accomplish the
prescribed Application and Recommendation Letter template, as attached
(Annu: A), which mgy be dovmloaded from the PUP website with the link,

The template will be used by the Sector Head in recommending approval
of the employee's application to attend a training or staff development activity.
Moreover, the number of recommended employees in an office per activity should
be such that the delivery of quality and prompt service of these offices, especially
those providing frontline services, will not be compromised.

The Vice President or Sector Head concerned, by recommending approval

of the office head recommendation, is responsible for ensuring that due diligence
was applied in the evaluation of the reccommendation.

Iy —

b cod flzor South Wing PUP A. Mabisl Campus Ancnas Strews, Sta, Mara, Marils Bhooe (0ot Line) 716-1143; Tefefioe T182504
(Trurvk Uined 2385-777/787 lood 200/202/650/659 ; webeite: warw pun sdeah ool prasematoen edy, ol

For comphiance.
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Repubiic of the Philipr—=s
POLYTECHNIC {IVERSITY OF THE PHILIPPINES Db
QOFFICE OF THE wr Cetter
Sea. Mesa, Manilz ni s
<date>
Dr. EMANUEL C. DE GUZWMAN
President
This University
THRU : Dr. HERMINIA E. MANIMTIM
Exacutive Vice President
Ms. MARISSA J. LEGASPI [Mote: Include VPF If financial sesistance
Vice President for Finance W requested)]
. B h
y . JOSEPH MERCADO Péote: include VPRED if the sctivity
%WWM.MnaMW rosearch or exiansion n nature]
Dear Sir:
in connection with the conduct of nferepce/Conventics gurse>, organized

Name of Compary/Organtzer> and 10 be heid on <Dals/s> at <Venue> in <City/Provinge>, may we
&mmdumdawdmwmmmmmwofmemm

in what specific wayfs will £
Name of University Core Function/s (2 reflected ticipat] : Ea
('lldddﬂ’m Posttion/Designation '""’-"“’J:m“ lnmoocﬂvllyo;::m
MambariAdmintatretive office’s OPCR) that sfare parformance of the identified
Employes relsted to the activity core functions?*

2.
3

(use cthar sheef ¥ space Iz nod enouph)
rmmmunmwummdum
<Mioe: Inchsde his portion ¥ finsncisl assistence iz mouesfed: AlSO, may we seek approval that the registration
MW&MNW.MWmmemWWer
each participant ba bome by the University.>
For your sapproval, sir. Thank you very much,

Very truly yours,

__<Sgrabse over Printed Mame of Head of the Office>
<PositionfDesignation>

1mmwmmmmmwwaﬁmmmmn
necessary and consistent with existing University rules and regulations. 1, therefore, recommend
approval of the same.

_ <Signsiure over Printed Name of VP/Head of the Sector>
<PusitionDesignation

>

“THE COUNTRY'S 15T POLYTECHNICU™
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OFFICEOFTHEPRESIDE‘_NIW”“__ RS
‘;‘;'."n-" . S

MEMORANDUM ORDER [Weevbyrs? ko JEATi0 S ronid

No. 40, Series of 2016 _Q:fz:/?’. _—/“'m“ p"

TO : ALL CONCERNED OFFICIALS, PACULTY MEMBERS AND
ADMINISTRATIVE EMPLOYERS

SUBJECT - REVISED GUIDELINES ON PARTICIPATION OF PUP OFFICIALS,
FACULTY MEMEBERS, AND ADMINISTRATIVE EMPLOYERES IN
STAFF DEVELOPMENT, SEMINAR AND TRAINING ACTIVITIES

DATE 4 December 29, 2016

1.0 Rationale and Objectives

This ect of guidelines is established to provide support in the professional growth
of officiala and personnel of the Polytechnic Univeraity of the Philippines (PUF) as
well as guidance in the grant of this support, including the submisaion of post
activity report requirements. This is in line with Polytechnic University of the
Philippines’ (FUF) established Strategic Performance Management System (SPMS),
which aims to empower and enhance the employees’ performance towsrds the
attainment of the University goals, motivate them to further development, enhance
oY the culture of performance and ensure accountability.

The PUP SPMS is in compliance with Memorandum Circular No. 6, Series of 2012
of the Civil Service Commission {CSC) otherwise known as the “Guidelines in the
Establishment and Implementation of Agency Strategic Performance Management
System (SPMSJ.

Specifically, this set of guidelines is intended to:

1.1 Define the entitiement to privileges of officials and scademic and
administrative personnel to Polytechnic University of the Philippines (PUP)

stafl development end training activities;
1.2 Set parameters that will be used as baais in the approval of the request for
the conduct of and participation in staff development and training activities;

Provide a set of rules and procedures to be followed in complying with government
accounting and diting rules and regulations before, during and safter the
conduct of or p lpeuonhmeeuﬂ’dudopmmtoruﬂningacﬁvity.

2.0 Bcope and Cdverags

The guidelines shall cover all University officials, permanent and temporary
faculty members, and permanent and casual administrative employees.

~. 30 Muuuuir'em i
N .
' 3.1 Staff Development Activities refer to seminars, performance assessment,
plmningmdtomhxﬂdingacﬁviﬁea.benchmaﬂchgmdcxpommﬂipa:
3.2 Seminars refer to seminars, conventions, conferences, symposia and similar
non-training gatherings;
3.3 Trainings refer to those personnel interventions that are conducted for the I
purpose of gaining or strengthening the skills and technical expertise or
management expertise of the participant in his/her arca of endeavor- '

T Foar Seurth Wing PUP A Maleré Crrvpres Ancmes Street, Sta, Mese. NMele Fhore: (Déeece Unel 761344 Tebefer: 7152644
TTrosk Lse) 3251-T77/787 boesl 2O1/I00/65IVE53 | webshon: wawsuefie ol o-malk prestdemBdeus sou ah
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34

3.5

3.6

4.1

42

43

thmmwmcneﬁvityomdncbdbyanomoe/deparunmtm
wwmm-mmmmmmw
targets for the succeeding year/s. The planning activities may be strategic
P anmual action planning, mid-year and year-end asaessment;
mmmwmamtmwdwmeoﬂloe/depmmnohnd
thomtthuahanbehcunedﬁotthepuddpcﬂou/mdum_:einand/or
conduct of trainings, conventions and seminars /workshops. This shall cover
mm.wwmmmwmmd@am
2007-1), cost of handouts, supplies, materials, meals, snacks :md.all other
uﬁningmmdwwmchdmnotindudcuavcmngand
transportation expensca and per diem;
MWMMmmmelmpmmtanmtedmthc
omea/dcpmztoﬁmdthecootthnahnnbeincuﬂcdintheconductof
Mp.mhwmtmmsahaﬂmrumg
mdmmhnmm.perdimmdomanuﬂwdopmtmhwd

mvn!mdtyuhananocatemmdhperoﬂiccldepummtﬁmdafqreufﬂ
development and training activities of ita personnel. All expenses as cited in
items 3.5 and 3.6, incidental to the participation in and conduct of said
activities may be charged to these funds; i )
University officials and employees may be authorized to participate in
conventions, seminars, conferences, symposia, and such other activities
conducted by non-government organizations or private institutions for a fee,
npmdmemnmdmtmdmeummty.in
accordance with the rules and regulations prescribed by the Civil Service
Commission (CSC) and the Department of Budget and Management (DEM),
chargeable against University funds;

Staff Development Activities Sponsored by Private Organizations (POs) and
Non-Government Organizations (NGOs)

4.3.1 The registration fec or charge for the participation in the conventions,
semniners, conferences, symposia, and other aimilar non-training
gatherings sponsored by non-government orgenizations or private
inatitutiona shall not exceed Two Thousand Pesos (P2,000.00} per day
for each participant en prescribed in NBC 563, Any amount in excessa
of the prescribed rate shall be at the expenae of the participant.

4.3.2 In case where the convention/conference/seminar is heid out-of-
town, suthorized participants may be entitled to per diems, travelling
and transportation and other expenses as authorized under existing
budgeting and accounting rules and regulations. The travelling and
transportation allowance shall be based on the actual expenses or as
prescribed in Executive Order 248 as amended by Executive Order
298, whichever is lower;

4.3.3 Membership and similar fees paid for personal or individual
membership in private organization shail be for the account of the
member concerned and shall not be charged against University
funds. However, institutional membership, that is PUP membership,
may be charged to University funds;

4.3.4 Aafar as practicable, University officials and employees should avail
of the early registration ratea to mvail of reduced costs of participation
in conventions, seminars, conferencea and other aimilar activities;

4.3.5 All expenditures for the purpose shall not exceed the appropriation
for training and seminar expenses of offices/departments concerned
and shall be subject to the usual accounting and auditing mles and
reguloations;

7™ Moer South Wing PUP A, ebivi Carmpes Atimes Street, 51, Mese, Menlls Phiene: (Disect Uise) 705 1345, Tebalpe 3800
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4.4 Staff Development Activitiea Sponsored by Government Organizations (OOs)
and Activitien Sponsored by Government Organizations (GOs),
Private Organizations (POs) and Non-Government Organizations (NGOs);

4.4.1 Seminars, conferences and the like that are conducted or organized
by govemnment institotions and trainings either conducted by
government institutions or NGOs/POs are not covered by NBC 563,
and, thus, payment for actual registration fees in these functions may
be fully shouldered by the University, provided, such amount does
not exceed a total amount of P15,000.00 per activity/function.

4.42 The approval of funding request shall be subject to the availability of
funds allocated for the office /department of the requesting individual.
The head of office/department shall coordinate with the Budget
Services Office (BS0) in monitoring the balance of said funds;

4.5 Planning Activities

451 The conduct of planning activity (Strategic Planning/Annual
Action Planning) shall be ONCE for each year with or without
University funding support. It shall be limited to three (3] days,
inclusive of travel time which shall not exceed one (1) day.
University funding support for the planning activity shall be
limited to the allocated budget for each employee of the
office /department based on the actual attendance and subject to
the availability of funds.

4.5.2 A transportation allowance shall be provided to cach particpant

a2 in the amount of One Thousend Pesos (P1,000.00) or based on
actual transportation fare, whichever ia lower. In case of rented
wehicle, the cost shall be based on the equivalent mode of
transportation to the venue;

4.5.3 The office/department may request for the use of the University
vehicle, subject to the availability of the said vehicle. in this case,
1o tranaportation allowance will be provided but the University
will cover gasoline expenses, per diem of the University driver,
and toll fees;

4.5.4 Mid-year assesament planning shall be conducted by the

[ office/departinent which shall not exceed two {2) days. For
Branchea and Campuses located within Metro Manila, the
asscasment planning activity shall be conducted within National
Capital Region (NCR). In the case of Branches and Campuses

! outside of Metro Maniia, the ssaessment planning activity shail
be conducted within the cty or municipality where the branch or
campus in located,

4.5.5 For mid-year assessment planning, the University ahall provide
meal allowanice of One Hundred Fifty Pesos (P150.00) per day per
participant chargeable againet the office/department Stafl

‘ Development Fund based on actual attendance and shall cover

‘ ganoline cxpenae and toll fees, when the University vehicle will be

‘ 4.5.6 Under the normal performance cycle of the University, the yoar-

| end assessment shall be undertaken by an office within the same
period as that of the annual action /development planning;

1 4.5.7 Post Planning/Assessment report shall be submitted within
fifteen (15) working days from the Iast day of the activity. This
shall include the narrative report, photo documentation and copy
of the outputs of the planning activity,

T Moo Soeth Wing FUP A Maddvl Compan Anveras Street, 78 Mese, Mar e Fhone: (Otrect Uine) 79611895 Tetefie: 71005448
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4.6 Other Provisiona

4.6.1

462

463

4.6.4

4.6.5

4.6.6

5.1 The

U Officials, faculty members and administrative employees
Mmmmmm-ﬁmu conferences
ﬂthﬁmdingmppmtmqym.mbjectmmc availability of
office /department funds, Ontheotlnrhgnd.ﬂuxeanogqbedﬁmda

concerned University official, faculty member and adminietra_ t.ive
employee, if approved, may be issued Special Order on official time

:‘normmuﬂdumbdbyhmjmﬁmothammm.m
employees who have rendered at Jeast six (6) monthe of continuous
aarvice in PUP shall be entitied to stafl development privileges while
m(l)ywdm&:uwomﬂwahﬂlenﬂﬂcmemcmpm
to training privileges. Employeea retiring within one (1) year or with
app!ieadonfotopdmﬂnﬂrementshnnmtbemﬁdedmﬁnandal
lupponlurparﬁdptﬁnninouﬂdcvdopmwtmdtmhﬁngmﬁviﬁcs
beld outside the University campus as provided herein. However,
thqmbeaﬂowedmammd/parﬁcipnteinmmacdviﬁeson
official time only;
AM—MDevclopmentAcﬁvityRepoﬂalmnbembmﬁtedtome
HRMD-Training and Development Section including photos and
certificate of completion /participation within thirty (30) calendar
days upon completion of the stafl development activity. The report
vaﬁeﬂndehﬂsmd:cpmceu&:@dd:eattmﬂedmﬂ'
devﬂommtmﬁﬁ&md.cﬂonplmoﬂhemne]im&ved,thc
mrqacndnnbcp«mdumemmdwwithinthirqtsm
calendar days after the seminar.

The conduct of echo seminar/sharing (structure or unstructured)
shall be limited to training/s attended/participated. Proof of echo
seminar/sharing conducted shall be submitted to HRMD-Training
Section within ffteen (15) working days upon conduct of the echo
seminar/sharing;

Al requests for the participation/attendence in and conduct of
trainings, conventions and seminars/workshops, and the conduct
of atafl development activities shall be subject to the approval of the
President thru the Executive Vice President and the Vice President
for Finance, upon recommending approval of the concerned Vice
President;

In case the staff development and training funds of the
office /department are fully utilized or not sufficient to cover the
participation of a faculty-designee in the stafll development and

activities, he or she may request that the funds may be
sourced from his/her mother academic unit, provided the Coliege
Dean endorses the request.

5.0 PFrocedures

head of office/department shall prepare request for  the

poarticipation/attendance in and conduct of trainings, conventions and
seminars/workshops, and the conduct of staff development activities
addresaed to the University President thru the Executive Vice President and
the Vice President for Finance. The request for the conduct of stafl
development and trainings activitiea shall be supported with a project
proposal with the following details:

I Soor South Wing PUP A, Mabial Campas Anonas Staet, fra. Mass, Masils Phoses (D0rect Uine) 7162143 Tolefne: 7162664
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5.1.1 Title of Activity;

5.1.2 Venue;

513 3

5.1.4 Description and Rationale;
5.1.5 Objectives;

5.1.6 Target Participants;

5.1.7 Budgetary Requirements;

request, i chuding documentary requirem emaazlimdinitqn&Oofthia
e e oh-nbembmnmdtotheoﬁceolthcswm\'me!’madmt

utleuou:u]monﬂzpdortomaconductotthewﬁviwforhis/hcr

act of

5.3 U m:mdaﬁmdmsmmwum.mercqum including
e shall be forwarded to the Vice President for

documentary reguirements
Finanoce for financial evaluation;

Vice President for Finance shall recommend the evaluated requests
s mudmgdmmnwquumumchMPmadmtrm

action;

5.5 The Executive Vice President ahall recommend the evaluated requests to the

President for final approval;

5.6 The President shall forward apprvvedque-ththcnumanw

MmmDepmt(HRMD)forthcpmparuﬁmolSpedalOrder.

wmmg and Itincrary;
Report or No Pending Submiasion of Post Seminar
subminsion of Poat-Planning Activity Report;
campus staff development or training activity).
Sanction

The non-submission of post activity report/s on the participated fattended and
conducted trainings, conventions and seminars/workshops andcondudegi staff
dewlopmentacﬁviﬁosshnﬂbenmdforthediupptwalofwnon—aguonon
current request for staff development or training activity until such time the

submission of post activity report/s is complied with accordingly.
Repealing Clause

Any other guidelines, ndministrative order, rule or regulation and/or parts thereofl
mwmhm-humﬁmmemdmismofm!dehnm is hereby

repenled, modified or amended accordingly.
Effectivity
Thin set of guidetines shall take effect on December 29, 2016.

g)l)l GUZMAN, PhD
Prasident

ol MH“MAMMM“MMM Fhore (Dyeet Une) 716-114%; Teinfior: 7147064
Virveeh Thash VR L PPI/7EY Saist WL GSIIEST : omdsitnvowmrommadnoh)  0-mol: prastest/Eon ady.nd

1

2

:3 Certificate of Complisnce from the HRMD on the Submission of Previous Poat
Seminar Report;

ScertiﬁcateofCompHmccfmmtbelnmnalAudhOﬁccﬂAO)onthe

6
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Lifted from the Univerzity Research o Development Mapual pp. 3-5.. ...

The University Research Agenda

The University adopts a clear, practical, and realizable Urmwersity Research Agenda
that Is meant to (1) be aligned with the strategic plan of the Univarsity, (2) unify the direction
and framework of the research activities of the University; (3) align the research efforts of the
University with the thrust and priorities of national government agencies e.g. Depariment of
Science and Technoiogy (DOST), National Economic and Development Authority (NEDA),
Commission on Higher Education (CHED), among others, and (4) generale researches,
scientific mnovations, speculative and theoretical paradigms which are expecied to proped
economic, scientific, social, cultural and technological development.

The University Research Agenda is categorized into five general themes, to wit: (1)
poverty reduction, peace and security; (2) accelerating infrastructure development through
science and technology; (3) competitive industry and entrepreneurship; (4) social and cultural
development, and (5) conservation, protection and rehabitation of the environment towards
sustainable development

Agenda 1: Poverty Reduction, Peace and Security

This research theme addresses three importan national and global issues that
mankingd is squarely-faced: poverty, peace and security. The University is in the
belief that these issues are interrelated-solving one means solving others.

A. Poverty Reduction Studies

The University works with the paradigm that the poverty issue is multi-dimensional
and is driven by multifarious causes. Poverly sludies therefore should cover the many facets
of the causes and effects of poverty as well as the ways of addressing them. They should
also be linked with peace and security concemns of localities, regions and countries, The
studies should reveal the relationships of poverty 1o security, human rights, governance, lack
of education, and limited access to social services for according to Kofi Annan, “development
cannot enjoyed without security and securily cannct be enjoyed without development.”

Roles and models on local resource and local actors’ mobdzation, increasing
productivity and creativity, community-driven development, and development partnerships
between public and private sector should ikewise be inciuded among the focus of poverty
studies.

The following research topics are herein identified for poverty reduction according to
different demensions:

(1) Economic Dimension

Agranan reform and industnalization,
Agn-business,

Corporale social responsibilily,
Ermpoyment and industnal relations,
Growth and equity,

Localfcommunily and disinbutive economics,
Micro-finance/micro lending stralegies,
National and local economic policies

.. SMEs, cooperatives and social enlerpnse,
i- Supply chain management, and

k. Other related topics

FQNOANTD

Sunmmmmumnmmmmm Each coud Hawise be Inchied by panticus o »
wpesic h of H . he p bty of Bmse thewas 0 overiap and interfoc with cach ofer is
not only M»bmmwmmemw Thus, various research unts/ceniers and academic unids can
colaboratieety work on 3 single Thame and, comearsaly, saveral themes could be worked on by 3 Single Msaach of AcsdRmic
ursl
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(2) Educational Dimension

Academe-industry Nkages,
Alfernative learming sysfem,
Curriculin development,

Educational policies and legisiation,
Educational fechnology and innovation,
Graduale tracer studies,
Home-Schoal-Community collaboration,
institutional devealopment,
Outcome-based evaluation,
Professional development and facully support,
Quality assurance,

. Studen! support services,

n. Teacher and studert actiievements,

o. Transformative education,

B, Transnational education (ASEAN integration), and
. Other related topics.

JTxTr>g N0

q
(3) Social, Political and Cultural Dimension

Good governance,

Human development and social protection,
Informal settiers,

Knowledge and belef systems,

Local govemment studies,

Public personnel management and development,
Public-private partreyship,

Qualty of Me,

Social weifare, and

Other relaled topics.

TEIo N ANDE

(4) Public Health Dimension

Food sufficiency,
Food productivity,
Nutrition and dietetics,
Food sciences, and
Other relaled topics.

PANTD

B. Peace and Security Studies

Peace and security studies and researches are expected {1) to understand the
causes of armed confiicts, refigious disagreements, cultural clashes, war. terroriem.
genccide. human rights violations and others: (2) to develop ways and devices 1o prevent
and resoive identified peace and security problems; and ultimately (3) to build peacsful and
Just communities, systems, and societies,

Obviously, these types of studies require interdisciplinary approaches and expertise,
Henceforth, researches with the following topics could meet the above expectation:

(1) Understand the causes of armed conflicts, religious disagreements, cultural
clashes, war, terrorism, genocide, human rights violations and others with focus or
— emphasis on:

Democratization,

Ethnographic and ethnicity studies,

Human growth and developrnent,

infernational relalions and trans-border iSsues.
Internationalization,

Panow
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Knowledge and befief systems,
Macroeconomics and globalization issues,
National and human security,

Poficy studies,

Pbmical dynamics,

PORFTETIIAN

Other related fopics

{2) Develop ways to prevent and address identified peace and security problems,
through conduct of studies on:

Behavioral and psychosocial researches,
Cross-cullural communicalion,

Ethno-hnguistics,

Organizational and development communication,
FPeace and confiict resolution,

Psycho-trawna and crisis intervention,
Transfaton studies, and

Other refated topics.

IR NN

(3) Build peaceful and just communities, systems and societies, exploring:

Accass, equity and ethics,

Gender and develommm studies,

Globalzation of education and across cillural aspects,

institulional development,

Lesbian, Gay and Bisexual, Transsexual and Queer (LGST) issues,
Marriage and farmnily,

Semor citizens” ISsues,

Women and children, and

Other related topics.

FESIQSSANT

Agenda 2: Accelerating Infrastructure Development through
Science and Technology

Consistent with the National Government's thrust. the University is determined 1o
effect significant economic growth, human development and social protection through
acceleration of infrastructure development.

Undoubtedly. infrastructure development is one of the major priorities of the national
government as it clearly and concretely outined in the recent National Economic and
Development Authority agenda. The University, in support, to the government's efforis,
provides, the country with research-based studies and scientific and engineerning innovations
that will enable both the government and prvate seclors to hasten nfrastructure
develcpment which can be both hard and soft mfrastructures.

The “hard” infrastructure refers to the large physical networks necessary for the

funcboning of a modem industrial nation; these are meant o support the drivers of economic

e growth such tourism, agriculture and industry. On the other hand, “scft” infrastructure refers

to all the institutions or systems which are required to maintain the economic. cultural and

social standards of a country, these are meant to provide the necessary services for human
development and social protection such as education, health, among others:

The University identified the following areas and topics to concentrate on-
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A. Hard Infrastructures

Enargy-related infrastructure and facities (e.g. power sources, upgrade of existing
power piants, efc.),

Flood control and management

Irrigration systems,

Maechatronics,

Resatiement frameworks,

Structfural engineering,

Transportation technoiogy,

Urban and rural housing,

Urban gardening,

Water supply and treatment faciities. and
Other refated lopics.

AN~IQ SIS o

B Soft Infrastructures

Computational and theoretical sclences,
Data engineering and ubiguitous computing,
E-govemance,
Instrumerdation research,
Intemet and Web appiications development,
Knowledge management,
Managermen! information systemsfieporting systems.
Material science research,
Mathematical and stafistical modelfing,
Mobile computing systems,
Natural products,

. Network security and issues,
Pure and apphed mathematics research,
Saftware development and applications, and
Other redated fopics.

BOIgTHFTTTOQTOQAN DS

Agenda 3: Competitive Industry and Entrepreneurship

The University recognizes the country’s need to strengthen the competitivenass of #s
Industries particularly those which are driving the nation forward in terms of economic growth
such as tourism, agriculture, skiled manpower in ICT and language proficiency, retail,
exports, investments, banking and entrepreneurship,

Furthermore, PUP is one with the National Government in its objective of assuring
rapid and sustained growth for the country. In view of this, the University, with its various
academic and research arme, dentifies important research topics and areas which can be
explore {1) to reveal important trends. issues and challenges confronting these industries
and (2) to discover devices and ways to address these challenges. The following ressarch
topics are hereunder identified;

Business processing and oulsourcing,

Cooperative management,

E-commerce,

Human resource management pvactices and Issues,
Incubation and commercialization,

Industry needs analysis,

Investments and banking systerns and operations,
Livelhood and business developmernt,

Managerment and organization

Market for agnculfure industry,

Micro and macroeconomics,

National and local economic policy research (NEDA, LGU projects, DT7),
m. Products development and innovation,

XTI ASTR
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Resource management,

Smatl and medium enterprises (SMES)
Work values, and

Other related topics.

fa®vo=R

Agenda 4: Social and Cultural Development

Culture and society are linked to each other. Generally, culture is an importam
element of social development. The Universily, with its strong academic/research centers
and instiutes pertaining to cultural and social studies, is bent to support the National
Government in the (1) creation intellectual potential: (2) building of human capital, (3)
poputarization of culture, arts and heritage; (4) forging social integration. (5) promotion of
national identty through local and national estoriography: (6) preventon of socal
pathologies; (7) initiation and establishment of cooperation; (8) advancement and promotion
of national solidarity and palimony, and (8) reduciion of disproportions of personal
development of citizens as a form of soclal advancement.

The following research topics are identified in order to direct the University research
activities along the line of cultural and social development

Communication and sociely,
Filipimo woriaviaw,
Filipine culture,
Heritage studiesfrtangible cultural herlage/eritage preservation,
Historiography,
Human growth and development studies,
Information campaign and evaluation, advertising/public relations principles and case
sluches,
Literatures, performing arts, visual avts, folk arts,
Media laws and ethics,
Media iteracy,
Organizational behavior, multiple inteligences, giftedness and leaming disabilities,
Fhilosophical stixies,
. Popufar cillure,
Psychology and society,
Sociclogical studhes, and
Other refated topics.

VoIFTETTET aMeaAnTR

Agenda 5: Environmental Conservation, Protection and Rehabilitation
towards Sustainable Development

Conservation, protection and rehabilitation of the envircnment is a sagnificant factor in
the maintenance of commumy’s sustanabiéty. It includes the sustainable use of
management of the natural resources such as water, natural energy, air, wildlife and
minerais. The Universily recognizes this as a very important elemend of national
development.

The following research areas and topics have been identifiad to generate knowledgs
to supplement the existng body of works and regarding the management, care, use and
exploitation of the natural resources:

Climate change mitigation and adaptabion,
Disaster managerpent preparedness and monitonng,

Environmental conservation, preservalion, protection and stewavrdship,
Global warming,

Urban ecology, and

Other related topics

SQa™Ne AN DD
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Republicof the  Tppines
POLYTECHN . UNIVERSITY OF THE PHILIPPINES

OFFICEOFTHE PRESIDENT

FUP ~
MEMORANDUM ORDER
No. 013, Scries of 2017 Boecdved B3

TO : ALL CONCERNED i Xelee - Wiaisoe

SUBJECT: TMPLEMENTING GUIDELINES ON PAPER PRESENTATION
FINANCIAL ASSISTANCE

DATE : February 9, 2017

In accordance with the decizion made by the PUP Board of Regents in its
155% Regular Meeting, the following implementing guidelines for on paper

presentation financial assistance is hereby promulgated.
Section 1.0 Rationale

30

Rlzgix _Giloet

To justly implement the University Policy on Research and
Development Support, Funding and Incentives as approved by the
Board of Regents on October 18, 2013, this sct of guidelines which
contains specific and clear provisions pertaining to paper
presentation financial assistance is hereby outlined. The Guidelines
is a supplement to the Specific Guidelines for Implementing the BOR-
Approved University Policy on R & D Funding, Support and Incentives
(Approved by the BOR during its 144" Regular Meeting, March 26,
2014).

Section 2.0 Definitionsa

For the purposes of this set of guidelines, the following terms arc
hereby clarified and defined:

a. Paper Presentation refers to the presentation of research outputs
or results in cither international or national conferences. The term
shall exclusively be confined to oral presentation and shall preclude
poster presentation.

b. Ad Hoc Comumittee refers to a body established by the Research
Management Office by the authority of the Office of the Vice
President for Rescarch, Extension, Planning and Development
{OVPREFD) for the sole purpose of evaluating a specific paper/title
as to its quality, scholarship, and appropriateness for international
or national presentation. It is also the body that would either
recommend or refuse to recommend the award of fnancial
assistance as hereby contemplated.

¢. Double-Blind Review refers to the process of evaluation of papers
where the evaluators’ identity is not known to the applicant and vice
I fooe Sooth Wing PUP A Mabind Carmpes Ar0s3c STrast, ST, Mese, Madls Mione: (Breet Ure) 726 1143; Tokdar: 7151046
(Trunk Linej 33S3-T77/707 locd 2U1202/6581459 ; welnite: waw spadupd  e-maf: pombdent@pop ede o
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Republicof the  “ppines
POLYTECHNw. UNIVERSITY OF THE PHILIPPINES

OFFICEOF THE PRESIDENT

PUP » Foction
MEMORAKDUM ORDER
No. 013, Serles of 2017 Weectved e _Feimonf. Rublne I
28/|F _GIfPrh
TO : ALL CONCERNED S AL S Wosrne
SUBJECT: IMPLEMENTING GUIDELINES ON PAPER PRESENTATION
DATE : February 9, 2017

In accordance with the decision made by the PUP Board of Regents in its
155% Regular Meeting, the following implementing guidelines for on paper
presentation financial assistance is hereby promulgated.

Section 1.0 Rationale

To justly implement the University Policy on Research and
Development Support, Funding and Incentives as approved by the
Board of Regents cn October 18, 2013, this set of guidelines which
contains specific and clear provisions pertaining to paper
presentation financial assistance is hereby outlined. The Guidelines
is a supplement to the Specific Guidelines for Implementing the BOR-
Approved University Policy on R & D Funding, Support and Incentives
{Approved by the BOR during its 144" Regular Meeting, March 25,
2014),

Section 2.0 Definitions

For the purposes of this set of guidelines, the following terms are
hereby clarified and defined:

a. Paper Presentation refers to the presentation of resecarch outputs
or results in either international or national conferences. The term
shall exclusively be confined to oral presentation and shall preclude
poster presentation.

b. Ad Hoc Committee refers to a body established by the Research
Management Office by the authority of the Office of the Vice
President for Rescarch, Extension, Planning and Development
B (OVPREPD) for the sole purpose of cvaluating a specific paper/title
as to its quality, scholarship, and appropriateness for international
or national presentation. It is also the body that would either
recommend or refuse to recommend the award of financial
assistance as hereby contemplated.

¢. Double-Blind Review refers to the process of evaluation of papers
where the evaluators’ identity is not known to the applicant and vice

versa,
I foor South Wing PUP A, Mstint Campus Anonss Stret, Sta. Mo, Manis Fhone: (Divect Uno) TRE-1181; Totefon: rI020684
(Trurk Une) 3351700787 leeal IO/ 202/65/655 : wot €1 warw Sop edpph  emal: DR rE R gt s ph
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v
w

Section 3.0 Eligibility

3.1 Only permanent administrative employees and faculty members
with permanent or temporary status are eligible to receive financial
assistance for paper presentations in international conferences and
national conferences, and international conferences conducted in
the Philippines.

3.2 Only paper presenters are qualified to receive financial assistance.

Participants and organizers shall not be granted assistance in

‘ accordance with the University Policy on Research and Development
Funding, Support and Financial Assistance.

3.3 Regular bona fide students cnrolled with at least nine {9) units in
any graduate program and full load in any undergraduate program
are qualified to receive financial assistance that shall be taken from
the Student Development Fund (SDF) and shall be subject to
existing rules and regulations of the Office of the Vice President for
Student Affairs and Scrvices.

3.4 In no case shall the financial assistance be transferred, directly or
indirectly, by a qualified person to anybody not otherwise eligible.

= 3.5 No financial assistance shall be granted to papers which have been
previously presented or published.

3.6 Only conferences with provision for paper publication in an ISSN
peer-reviewed journal or conference proceedings shall be considered
for funding.

3.7 This financial assistance shall not be granted in conjunction with
another financial assistance awarded or given to the researcher by
any government funding institution. A paper that has been granted
or i being applied for any government travel financial assistance
shall no longer be qualified for conference funding by the University.

3.8 Papers that did not pass the assessment of the Ad Hoe Committee
convened by the OVREPD shall not qualify for financial assistance,
notwithstanding the acceptance of the conference organizer.

Section 4.0 Limitations

4.1 The University shall only provide financial assistance to five paper

presenters in the same international conference held inside and

o outside the country and ten paper presenters in the same
regional/national conference unless the University is the organizer

or co-organizer.
4.2/ Since there are limited slots per conference, priority shall be given

to first time applicants and/or to applicants who made the
necessary revisions ahead of required schedule.

- = w“mmnmmmm«.mwm Fhore: {Ovect Lne) T16-114%; Yeizfac TIG2544
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4.3 It is the applicant's sole responsibility to malke his/her travel
arrangements, i.e., visa, foreign exchange permit, ticket, ctc. A copy
of the travel documents must be submitted to Research

Management Office (RMO}.

Section 5.0 Basic Documentary Requirements

5.1 Letter of application for conference financial assistance addressed
to the President through the Vice President for Finance {VPF), Vice
President for Research, Extension, Planning and Development
(VPREPD) and sector vice president concerned duly
noted /recommended by the dean/director/head of office must be
submitted to the President at least two (2) months before the date of
the conference.

5.2 Copy of full paper in publishable format for conference presentation.

5.3 Copy of the Letter of Invitation and/or Acceptance Letter from the
conference organizer,

5.4 Copy of the conference brochure and other relevant information
materials inchuding the provision for publication from the
conference official website and for any of the conference portals.

5.5' Copy of procedure or schedule of payments of registration fees.

5.6 Dectails of financial assistance, to be attached in the application
letter.

5.7 Applicant’s curriculum vitas.

5.8 For collaborative work, consent letter and ¢co - authorship agreement
among researchers must be submitted stipulating that the applicant
is permitted by the team to apply for Paper Presentation Financial
Assistance,

Saction 6.0Application Procoss

6.1 Only applicants with complete documentary requirements may be
submitted to the OVREPD. Incomplete documentary requirements
will not be processed.

6.2 Upon receipt of the application, the OVPREPD shall endorse all the
documents to thec Research Management Office for Technical
Evaluation. Technical Evaluation involves the deterrmination of
whether or not there is  compliance with the existing policies and
regulations of the University as to eligibility, technical standards
and structures.

The OVPREPD shall also delegate RMO to constitute an Ad Hoc
Committes which will be tasked to evaluate the paper according to
nature, quality, substance, and value. The Ad Hoc Committee shali
be constituted by experts in the area or field under which the topic

I foor South wing Fur A, Matiasl CUmpas Aronas Srect, Sta. Mecy, M s Phcne: (Direce Urm | 7252 143; Tokfoc 7162664
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of the research paper is aligned. The mcmbers of the committce

= should not have, explicit or otherwise, any interest in the
research/study/paper or eventual resuits thereof. Any official such
as Dean, Director or Chsairperson, who initially endorsed the
application for approval, shall not be allowed to sit in the Ad Heoc
Commitiee.

Primarily, the members of the Ad Hoc Committee shall be from within
the University. In exceptional circumstances, however, experts from
other institutions may be invited to sit in the Ad Hoc Commitiee.
Exceptional circumstances include, but not limited to, the following:
where no available experts can be found within the University; where
though there are available experts within the University, they are
otherwise disqualified because of conflict of interest; and such other
situations as may be determined on & case to casc basis.

6.3 Once the Ad Hoc Commitiee convenes, the RMO shall endorse the
research paper/study to the Committee. To ensure that the policy
on double — blind review is sternly complied with, RMO shsll prepare
the research paper/study devoid of any indication of identity of the
researcher or applicant. The applicant, likewise, is prevented to
know the identity of the members of the Ad Hoc Committee, In this

= stage of the process, all deliberations about the paper/study shall
be confidential. Once the Committee’s evaluation is completed and
an appropriate evaluation report is made, the confidentiality rule is
deemed terminated.

6.4 If the evaluation of the Ad Hoc Committee favors the applicant, the
packet of application documents together with the Evaluation
Report signed by all the members of the Committee shall be
endorsed back to the OVPREPD. The OVPREPD shall make an
endorsement to the Office of the Vice President for Finance (OVPF)
to ascertain availability of funds. Once the QVPF certifies the
availability of funds, the application shall be forwarded to the Office
of the President for final approval. The applicant shall receive a
formal update indicating the status of the request.

The OVPREPD shall veto the decision of the Ad Hoe Committee in
any case of disagreement among evaluators.

6.5 Upor; approval of the application for conference funding, the

applicant shall enter into a contract/ memorandum of agreement

= with the University stipulating therein the terms and conditions of
the financinl assistance.

6.6 Al applications which did not qualify may still re-apply as long as

all the qualifications and none of the disqualifications remain
present.

I S Sowth Wing PUP A, Mabind Carvpes Asonas Stret, Sta,
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Section 7.0 Criteria for Assessment

7.1 The guality of the conference program. High quality conferences are
usually well-established and well-known in the area, with program
content that is jargely devoted for scientific presentations, and are
eponscred and/or endorsed by reputable scientific organizations
and/or Institutions.

7.2 The guality of the full paper for presentation. The quality of the paper
shall be evaluated through a double blind peer-review process.

7.3 Alignment of the research topic with the applicant's field of

7.4 The importanoe/rele\jvmce of the conference with regard to the
research strategy of the college/branch/institute/center/office in
particular, and the University in general.

7.5 The research paper will be evaluated through an approved point
system.

Bection 8.0 Policy on Multiple Authorships

8.1 In the case of collaborative research or multiple authorships, the
project lead proponent or the author shall have the right to apply for
the conference financial assistance. However, if the lead
proponent/author will not avail of the financial assistance, his co-
suthor or any one among his co-authors may apply for the financial

rassistance. This arfangement must be agreed upon in writing
among the authors (See Section 5:5.8).

8.2 Co-authorship agreement between and among the authors must be
submitted along with the other basic documentary requirements.
The agreement must be subscribed and sworn in the presence of a

notary public.
Section 9.0 Return of Cash or Check, Reimbursement

9.1 Should the recipient fail to attend and/or present his/her approved
paper in the intended conference, for whatever reason, he/she is
obliged to return the amount of cash assistance provided within
three (3} working days.

9.2 The return of cash assistance mentioned in 9.1 shall be accompanied
by a letter detailing the reasons of the recipient’s inability to
attend / present.

9.3 In cases of postponement of the scheduled conference, the OVPREPD
shall be notified through a formal communication. If the
postponement is indefinite and/or the schedule is moved to dates
no longer within the fiscal year, the recipient shall return the
amount of assistance within 3 working days.

Fﬁ-mmmmme—mn—nwmmm hone; (CWect Une) T8 5 14; Torefae: 7182568
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9.4 In any case of return of cash assistance, the recipient is deemed not
- to have applied for and granted the financia! assistance. Hence,
reapplication is allowed.

9.5, In cases where the assistance was released after the dates of the
conference, the amount shall be reimbursed to the recipient subject
to the existing accounting rules and regulations on reimbursement.

Section 10.0 Awallability of Funds

Since financial assistance is made from finite funds duly
appropriated for this purpose, the maximum number of recipients
for a given fiscal year shall be subject to availability of funds.

Section 11.0 Amount of Conference Funding Support

11.1 For international conferences, the University shall provide for the
actual expenses which only include registration fee, lowest round-
trip airfare cost, and daily subsistence allowance (DSA) in reference
with United Nations Development Programme (UNDP) rates.
Provided that the amount of financial assistance for conferences
held within ASEAN, Hong Kong and Taiwan shall not exceed
Seventy Five Thousand pesos (Php 75,000) and One Hundred

=39 Thousand pesos (Php 100,000} for conferences held outside
ASEAN, Hong Kong and Taiwan. Provided further that the detailed
projected expenses - are well-justified and with documentary
evidence provided.

’

11.2 For national conferences, the usual financial assistance allowed by
circulara/guidelines issued by the Department of Budget and
Management (DBM) and the Commission on Audit (COA) shall
apply.

Section 12.0 Conference-proper Requirements

During the presentation, the paper must explicitly state the
“Polytechnic University of the Philippines” as the author's
institutional affiliation. The presenter may also use the University
Logo in all his/her presentation materials.

Section 13.0 Post-Conference Requirements

13.1 The rccipient shall submit to the Office of the President (OP)

through the OVPREPD two copies each of the report of proceedings

o, and liguidation report within one month upon returning from the
conference, containing the following documents:

a. Certification or proof from the conference organizer that the
recipient has presented the approved paper during the
conference;

b. A travel report indicating the highlights of the conference,
observations, insights and recommendations; and

> MM“MLMQ!‘-’MM&MM Fhooe: (Oirect Lne) Y16-1147; Telofae: T282444
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c. Photocopy of the electronic ticket and original copics of the
receipts of airfare, accommodation and confercnce feeo, and

2 original copies of the boarding passes used during the travel.

13.2 After the conference, the recipient shall present the paper in a
University-sponsored forum within the year.

Section 14.0 Repealing Clause

Thia set of guidelines repeals all circulars and memoranda that are
not consistent herewith

Section 18.0 Effcctivity
Effective immediately upon approval by the Board of Regents on

December 17, 2016.
mnvnd—_::zm, PRD

President
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Repubtlic of the Philipr'--s
POLYTECHNIC [IVERSITY OF THE PHILIPPINES AsaexA. Al
% OFFICE OF THE e Al
Sta Mesa, Manilz Fapiote
<date>
Dr. EMANUEL C. DE GUZMAN
President
This Universitly
THRU : Dr. HERMINIA E. MANIMTIM
Exacutive Vica President
Ms. MARISSA J. LEGASP! | [Note: Include VPF I Snonciof assistence
Vice President for Finance is requested]
Dr. JOSEPH MERCADO [Note: Inciude VPRED if the activity is
Vice President for Ressarch, Extension and Develocpment resoTh CF extension in neture]
Dear Sir
In connection with the conduct of <Thle pminar’Conferancal/Convent orgarszed

<Name of Company/O IW“hMWOﬂMdMIn may we
s fofn\ommoflapeadadwﬁorlhepaﬂicbaﬂononoﬂiddhnedmemlng

administrative employeals in the said activity:

In what specific way's will the |
Cors Function/s (ss mflected S
ey et peRer | pechtic fog it
MembariAdministrative | TORonUe G | opfice's OPCR) that Isfare pesformance of the identified
Emgloyse relnted fo the activity corm functions?*

B
2.
3

{usas ohar shweef ¥ 3pace /s Nl ancwgh)
Flustication may aiso de in conneciion with the succoasion plan of the offics]
<Aode: nctuds this portion ¥ financial assistance (= mauested: AlSO, may we saek approval that the registration
fee amounting to <Amount> per head, including actual traveling expense andior per diem of
each participant be bome by the University.>
For your approval, sir, Thank you very much.

Vary trufy yours,

<Sigraturs over Printed Name of Haad of e Office>
<PositionDesignation>

| have diigently reviewed and evaluated the above-stated recommendation and found it

necassary and consistant with existing University rules and reguiations. |, therefore, recommend
approval of the same.

_<Signatas gver Printed Name of VFiHead of he Sector>
<PostionDesxnaion>
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POLﬂECﬂNlclMVERs'IYOFTHEPﬂHJPﬂNB
OFFICE OF THE PRESIDENT

POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
COMPUTER ENGINEERING DEPARTMENT

MEMORANDUM ORDER
Fo. 028, Soriea of 2017

TO :  ALL CONCERNED

SUBJECT: mmr‘romomuuomm

DATE : Junc 7, 2017

1.0 This Memorandum is being issued to amend Memorandum Order

No. 013, Seriea of 2017, the “Im lement: ideli
’ . ’ P ting Quidelines P
Presentation Financial Agsistanoe'. dated February 00, 20‘1”‘;. gl

2.0 Section3.6is hereby amended to read as follows-
“3.6. Only conferences with provision for paper publication in an

ISI/Scopus indexed or CHED-recognized j
; - Journals
conference proceedings shall be considered for funding.”

or

3.0 This took effect upon the approval of the PUP Board of Regents in

its 155% Regular Meeting.

EMANUEL m. PhD
President '
|
(
b i hmmmummmmm
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Chapter 7
PROTECTION OF INTELLECTUAL PROPERTY

The University is committed to providing an environment that supports the research
and teaching activities of ifs faculty, student and staff. It recognize its obligation to transfer
new property, the rights and obligation of the University, its facully, administrative personnel
and students, and other third parties shall be governed by the revised PUP Intelleciual
Property (IP) Policy, pertinent provision of R.A. 8292 {higher Education Modemization Act of
1997), R.A. 10055 {Philippine Technology Transfer Act of 2009) and R A 8293(Inteliactual
Property Code of the Philippines). The University IP Policy Is infended to promate and
encourage excellence and innovation is scholarly research and teaching by identifying and
protecting the righis of the University, its faculty, administrative staff, and student

To the extend permilted by this policy, individuatls may enter into contract with the
University to address issues regarding intellectual propery, in which case the contract
entered e a manner consistent with the policy

Protection tor Copyright

All works referred in Asticle 4 Seclion 1 of the University Inteflectual Proparty Policy
such as manuscript of research cutputs, research journals, theses, dissentations, etc. must
be applied for copyright protection.

Protection for Patent and other Intellectual Property Rights

All patentable inventions referred in Article 5 Section 1 of the Univarsity Inteectual
Property Policy must be applied for patent as early as possible for protection. Likewise, all
ulility models, industrials designs and the ke shall also be registered as soon as possible.
The first to file rule” stated in the Intellectusal Property Code of the Philippines should he
taken in consideration of protecting all inventions of the University

All fees relaled to ntellectual property rights under the name of PUP shail be bome
by the University

Nondisclosure Agreement

In case where research is patentable, researchers and all persons involved should
sign a nondisciosure agreement n order to prevent prematwe disclosure untid patent
applications has been field. It is also adwised that patent application should be filed first
before any paper presentation, publication or exhibit is made.

All patenting and copyrighting activities and protection of other |P-related nghts
should be coordinated with the Intellectual Property managemeant Offica (IPMO)

Procedure for Copyright Application

1. Secure the Copyright Application Form from the Intellectual property Managemant
Office (IPMO). The form can also be downloaded from the PUP website through the
IPMO link, (Sew Appendix G-1)

2, Fill-out the Application Form. For theseldissertations and other work authored by
students which are baing submitted to the University in partial fulfillment of any course
requirements, the authors must accomplishisigh the affidavit of Copyright Co-
owmership with the Polytechnic University of the Philippines. Copy of temple of this
Affidavit can afso be obtained from the IPMO or through the PUP websita. (See
Appendices G-2 and G-3)

3. Have the accomplishment Application Form and Affidavit on Copyright Co-
ownership duly notarized.

4. Proceed to the Accounting Office for the order of Payment.

5. Pay the Copyright application fee at the Cashier's Office.

6. Submit to IPMO triphicate copies of the notarized application form and affidavit of
Copyright Co-ownership, and the document/s applied for copyright (hard or soft
copy), together with the official receipt.

150 3001:2015 CERTIFIED
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7. Retum to IPMO triplicate specified date to getl the Certificate of Copyrigh
Regisiration to be issued by the National Library of the Phalippines.

Procedure for Patent Application

1. Inventor'creator must write a latter to OVPRED about his/har new invention

p— 2. ¥ found valuable, OVPRED request IPMO for the evaluaton of preventahility ano
potential commereial succese of the invention
3. Inventors tak to IPMO for patentabiity and fill up tha Invention Discosure Form
(See Appandix G-4 invertion Disclosure Form)
4 The Innovation and Technology Support Office (ITSO) conducts patent search to
check for novelty. Check if it mvolves inventive step and venfy for its industrial
applicabilety.
9. The Center for Technology Transfer and Enterprise Developments (CTTED)
conducts preliminary study for commercialization
& if the invention is found patentable and has potential commercial success, both the
ITSO and the CTTED shall provide their recommendations to the Director of IPMO,
who will in tum endorse the invention fo OVPREPD for the apphication for patent.
7. The Inventor/creator, with the assisiance of IT. SO will fil-up the Raquest for the
Grant of Patent Form (See Appendix G-5 Request for Grand of Patent Form)
8. The inventor/creator together with ITSO will draft the Description of the Invertion
(includes Specifications and ciaims) and Drawings necessary for the wenticn (f
any).
8. 1150 will file the application to the Intellectuat Property Office of the Philippines.

-

(please refer to the Rowchart presented in the succeeding pages)
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The flowchart (Figure 3) from filling to grandirefusal of patent application at the
Intellectual Property of the Philippines is shown on the next page.
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Republic of the PH Ines
POLYTECHNIC «JNIVERSITY OF THE PHILIPPINES

OFFICEOF THE PRESIDENT

MEMORANDUM ORDER
No. 009, Series of 2017

TO : ALL CONCERNED PSR ;. .~ SO & <. 250

SUBJECT: IMPLEMENTING GUIDELINES ON INCENTIVES FOR
PUBLICATIOR AND CITATION

DATE : February ©, 2017

In accordance with the decision made by the PUP Board of Regents in its
155% Regular Meeting, the following implementing guidelines on incentives for
publication and citation is hereby promulgated.

Section 1.0 Rationale

To justly implement the University Policy on Rescarch and
Deveiopment Support, Funding and Incentives as approved by the

— Board of Regents on QOctober 18, 2013, this set of guidelines which
contains specific and clear provisions pertaining to publication and
citation incentives is hercby outlined. The Guidclines is a
supplement to the Specific Guidelines for Implementing the BOR-
Approved University Policy on R & D Funding, Support and
Incentives {Approved by the BOR during its 144 Regular Meeting,
March 26, 2014).

Section 2.0Definitions

2.1 Publication refers to the means of rescarch dissemination whereby
the resemscher was able to have  his/her research
output/result/discussion or & concise version thercof printed in
;ither ISI/SCOPUS-indexed publications or CHED-Accredited

ournals.

2.2 Citation refers to the process of attributing to someone an idea, a
thought or a claim (previcusly published) that contributes to the
development of a subsequent argument. For the purposes of this
_set of guidelines, citation shall also refer to the manner by which a
researcher’s work or body of works is used collectively or

cither to ‘support another rescarcher’s study or to
eatablish its background or the circumatances surrounding its

= major problem. Citation shall be limited to those made in articles
published in ISI/SCOPUS-indexed publications and CHED-
Accredited Journals.
I face Sauih Wing FUP A Mebind Campes Ancaas Seeer, S0, Mieye, Maniia Phose: J0%ect Line) 7152245 Talafae 7162544
[Trunk Use) 3352-T77/787 local 2047200 652659 ; webeite: wew oyD eduoh  emal: pesgidertBaun o oh
I
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2.3 I[SI/SCOPUS is a reputable organization that conducts indexing of
N ' academic publications in both scientific and non-scientific
disciplines. Ita evaluation and screening process is widely and
internationally recognized by various respectable academic
institutions.

2.4 Fund Availability refers to the annual allocation of definite funds
intended to finance the cash incentives herecin provided by the
U:ﬁvcrﬁty.meanocaﬁonshallbemndepnnofthcbudget
proposal for a given year. Should the allocated funds for the
pmpooeianlmadydcplctedfocﬂwspedﬁedﬁacalyear,thc
University has the discretion to deny applications.

2.5 CHED-Accredited/Recognized Joumals refer to research journals
dntpassedtheevaluationptoeesaottheCHBDJoumaj
Accreditation System and were given CHED Joumasal Codes (CJC})
signifying compliance of the journal with nationally-accepted
standards and practice of refereeing and peer review.

2.6 Student Researchers are students who perform rescarch related to
the students’ degree program in an academic department or
research umit under the direction of a faculty member or

authorized principal investigator.
Section 3.0 Eligibllity

Any of the following partics may apply for and be eligible for cash
incentives for publication and citation:

3.1 Any faculty member of the University with permanent or temporary
status regardless of rank;

3.2 Any permanent administrative employee of the University;

3.3 Any faculty member with permanent or [(temporary
status/permanent administrative employee of the University in
collaboration with researcher/s from other universitics and/or
external agencies;

3.4 Any faculty member with permanent or temporary
status/permanent administrative employee of the University in
collaboration with student researchers from the University; and

3.5 Any regular, bona fide student enrolied with at least nine (9) units
in any graduate program or full load in any undergraduate
program is qualified to receive incentive/s that shall be chargeable

= against the Student Development Fund (SDF).

Bection 4.0 Disquealification

The following are not qualified to receive cash incentives for
publication and citation:

4.1 A fac_u!t.y mgmber with permanent or temporary status, permanent
admmgsu'auve employee, or student rescarcher/s of the University,
who did not associate him/hersell with the University in the final

T Poor Uowh Wing FUF AL Maebind Camgea Anones Streer, SOn. Wess, Masfa Maoae: (Cwed L) 716 1148 Fetelan: TI0D044
[Trusk Uned 3553 TTT/787 bocs! M0/ I03/SSA/E5S ; webihte: waew SuRadzal) e mal: pregdess ®on odu ol
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menuscript or published article or that the University was not
— mentioned as his/her affiliation;

4.2 A faculty member with permanent or temporary status, permanent
administrative employee, or student reacarcher/s of the University,
who was previously granted with incentives/grants that otherwise
disqualifies him/her to receive a simultanecus or subsequent

grant;

4.3 A faculty member with permanent or temporary status, or
permanent administrative employee of the University with student
co-researchers or researchers from external agencies, but without
the written, formal co-authorship agreement;

4.4 In no case shall an applicant be given incentives for self-citation,
citation with collusion with authors, and other fraudulent means
of citation; and

4.5 Other disqualifications that are of the same nature as the above.
Saction 5.0 Application Process and Documentary Requirements

5.1 Letter of Application for incentives addressed to the President
the Vice President for Finance [VPF), Vice President for
= Research, Extension, Planning and Development (VPREPD) and
sector vice president concerned duly noted/recommended by the
dean/director/ head of office should be submitted.

5.2 Proof of Publication/Citation must be submitted along with the
letter of application which indicates, among others, the following:
date of publication/citation; ISS Number; Publisher; Domain and
addreas of the Publisher; websitejonline reference if any; peer
reviewers and printed copy.

5.2 Proof of ISI/SCOPUS-indexing which might be in a form of
certification from the publisher or any other possible svidence that
could prove with certainty that the publication is in an active index
or listing of IS1/SCOPUS,

5.4 In cases where citations are made three years prior to its discovery,
an affidavit that the said citation was only discoverced within the
fiscal year from which the fund will be taken must be submitted,

5.5 An affidavit that the applicant posaesses all the qualifications and
none of the disgualifications for the said incentives,

- 5.6 Co-authorship agreement between and among the authors must be
submitted along with the basic documentary requirements. In the
agreement, it must be stipulated who shall apply and receive the
publication and/or citation incentive. Moreover, it must include
that the incentive shall be divided between and among suthors.
The agreement must be duly acknowledged, subscribed and sworn
to in the presence of a notary public.

T Moce South Wing PUP A, Mabiy! Carmigens Ansnas Ttreet, e, Vs, Macits P10 {Orect Line) P16 1145 Nefefar: 7162044
[Trunk Une) 3351-777/787 local ML NC/ESHG59 ; wobsite: pvesnppdech  smal: ppevdema@eup sdiah
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POUICY ON CO-AUTHORSHIP IN
PAPER PRESENTATION AND PUBLICATION

Rationale

The Polytechnic University of the Philippines encourages research
ollaboration between and among faculty members, and between faculty and
students. The University ensures that those who participate in this type of research
achivity are properly recogniced and Lheir contributions are falriy and appropriately
acknowledged.

This policy aims to provide & clear understanding on the roles/responsibilities
of co-researchers/co-authors, the criteria for "authorship™ and the order in which
authors should be recorded.

Definition of Terms

Author. The Author is the natural person who has created the work (RA 8293,
Section 171.1).

Authorship. Authorship is reserved for persons who receive primary credit and hoid
primary responsibility for a published work (APA Publication Manual 6® Edition).

Co-outhor. Also known as coltaborating or joint authaor, this refers to any person or
persons who have made significant scientific contributions in the written/published
work and who share responsibility and accountability for the results.

Co-authorship. Refers to two or more individuals — colleagues,-faculty, students, and

research advisors/supervisors — who share in the credit and responsibility for the
published work.

Paoper Presentation. Refers to the presentation of research findings In local,
national, and Intemational forums or conferences.

Publication. Refers to work that is published in scientific and scholarly journals or

books, which usually passes through peer review or editorial refereeing to qualify
for publication.

INTELLECTUAL PROPERTY AND COMMEROALIZATION OFFICE
Crnaumd foor, Gredoste Sobmot Bukting, 04 1 Dud 2300 Canepuot, Valansis Se =

Mol _ Sta. Meas, Manils
Telefas. 7033018 weldte www pop edugh

“THE COUNTRY'S ™ POLYTECHNICU™
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Published Work. This means works, which, with the consent of the authors, are
made availatle to the public by wire or wireless means in such a way that members

of the public may access these works from a place and time individuaily chosen by
them {RA 8203, section 171.7)

Authorship and Co-authorship

1. All persons designated as authors should qualify for authorship. To quailfy as
author/co-author, a researcher must have made a substantial scholarly

contribution to the work, and be able to take re_sponstbﬂlty for the content or at
least that part of the work they contributed.

2. Attribution of authorship depends to some extent on the discipline, but in all

P cases, authorship should be based on substantial contributions in 2 combination
of [(Vancouver Protocol):

2.1 writing all or significant part of the manuscript

2.2 conception and design of the project

2.3 analysis and interpretation of research data

2.4 drafting significant parts of the work or critically revising it to improve the
interpretation or the discussion on the theoretical and practical
implications of resuits

2.5 methodological support throughout the Implementation of the study
(generally through regular participation in meetings/discussions)

2.6 finalization and approval of the publishable version

3. The following conditions are not usually ground for claiming authorship/co-
authorship:

3.1 providing routine technical support In some aspects of the project (e.g.

statistical analysis and consulting, manuscript editing. etc.)

3.2 providing materials and/ar data that have aiready been published or
materials obtained from third parties, but with no other intellectual input

3.3 providing funding/financial, assistance or support in the acquisition of

- funding R

3.4 enumeration or collection of data, or data entry/tabulation
3.5 administrative support

3.6 general research supervision of a research group
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3.7 merely reviewing and providing comments/suggestions on how to improve
the paper

4. Generally, the authorship of any undergraduate and graduate thesis or
dissertation submitted to the University remains to with the student. The
thesis/dissertation or academic paper adviser shall only be acknowiedged In the
work as “Adviser” and not as co-author. '

5. Mo faculty must impose co-authorship as a condition for accepting the task or
assignment as adviser.

6. Only in the publishable version of the student’s work can the adviser be included
or recognized as co-author. However, this type of co-authorship is not automatic
by virtue of the latter’s being a research adviser unless hefshe has made a
significant contribution to drafting the manuscript for publicaton and has met
— the above mentioned authorship criterias.

7. The right to authorship is not tied to the position or profession and does not
depend on whether the contribution was paid for or voluntary. Substantial
intellectual involvement is required in the recognition of co-authorship.

Order of Authorship
1. The order of authorship should be a joint decision of the authors.

2. In generzal, the order of authorship should be determined by the intelfectual
input from each of the authors. Entilement to be listed as the first author
should be based on one of the following:

2.1 the person makes the m3ajor contribution to the paper
2.2 the person takes the lead in the writing
2.3 the person who produced the first draft of the publication

3. In case of theses or dissertations, the students are normally recognized as the
prindpal investigators or primary authors on research outputs or publications
that arise from the said academic works, provided that they have done more

—~ than half of the publishable version and have met the journal requirements.

4. When the adviser has contributed more than half the effort in producing the
publication, and the research student agrees on this, it is acceptable that the
adviser’s name be considered as the primary author of the publishable versian.
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In this instance, 3 brief written agreement to this effect must be made between
the student and the adviser.

5. Authors may be listed In alphabetical or random order, which is acceptable
provided there is written agreement demonstrating that each author gives

his/her consent. This method can be explicitly explained {(as required by some
journals), for instance, by stating in the footnote that “All authors contributed
equally and are prescnted in alphabetical order”.

Acknowledgmant versus Authorship

1. Due recognition of all participants in the research process shall be recognized.
The participation of other persons Iavolved but did not qualify as co-authors
must be acknowledged in the research output. The usual practice Is for these
contributions to be cited as acknowledgments or in footnote.

2. Authors should ensure that the work of research students/trainees, research
assistants and technical staff is propefiy acknowledged.

3. Individuals and organizations who provided funding and fadlities should also be
acknowledged.

4. However, written consent must be obtained from Individualsforganizations/
institutions when they are to be named in the publication.

Terms of Agreement

1. Collaborating researchers should agree on authorship and authorship order for a
publication at an early stage in the research project.

The co-authors should discuss and make a reasonable agreement based on

specific abilities of wach party on what tasks, contributions and responsibilities,

and extent of supervisionfadvising necessary to complete the scholarly
presentation or publication.

3. The agreement between co-authors must dearly define the following aspect of
the publication:

INTELLECTUAL PROPERTY AND COMMERCIALIZATION OFFICE
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4.1 the role each partner in the collaboration will play;

4.2 how data will be collected, stored, and shared:

43 how changes in the ressarch design will be made;

4.4 who will be responsible for drafting the publication;

4.5 who should be the corresponpdent author

4.6 the criteria that will be used to Identify and rank contributing authors:

4.7 who will be responsible for submitting reports and meeting other
requirements;

4.8 who will be responsible for or have the authority to speak publicly for the
collaboration;

4.9 how intellectual property rfghts and ownership issues will be resoived; and

_— 4.10 how the collaboration can be changed and when it will come to an end.

Disputes Over Authorship

Disputes over authorship between or involving University researchers should
in the first instance be mediated by the Chairperson and/or Dean of the academic
department/college where the facuity belongs, or the Director of Research and
Extension Management Department [REMD) and the Director of the research
institute involved, with escalation to the Vice President for Research, Extension,
Planning and Development (VPREPD). The VPREPD shail convene the University
Research Ethics Committes to evaluate and make the final decision on the matter.

Approved by the University Board of Regents on on its 143™ Reguiar

Meeting held at the Commission on Higher Education, Dillman, Quezon City on
March 26, 2014.

—
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TO : ALL CONCERNED

SUBJECT: IMPLEMENTING GUIDELINES FOR GAWAD TUKLAS:
OUTSTANDING RESEARCHER AWARD

DATE : February9, 2017

In accordance with the decision made by the PUP Board of Regents in its
155= Regular Meeting, the following implementing guidelines for Gawad Tuklas:
Outstanding Research Award is hereby promulgated.

Section 1.0 Rationale

To justly implement the University Policy on Research and
Deveclopment Support, Funding and Incentives as approved by the Board
of Regents on October 18, 2013, this set of guidelines which contains
specific and clear provisions pertzining to Gawad Tuklas: Outstanding
Resecarcher Award is hereby outlined. The Guidelines is a supplement to
the Specific Guidelines for Implementing the BOR-Approved University
IbﬂcyonR&Dquﬂng, Support and Incentives (Approved by the BOR
during ite 144™ Regular Meeting, March 26, 2014).

Boction 2.0 Eligibility

2.1 The nomince must be working in the University for at least three
years at the time of nomination and must be a regular faculty
member of the University regardless of rank or a permanent

Section 3.0 Disgualification

3.1 No member of the Award Committee, Secretariat and Exccutive
Committee of the University shall be eligible for nomination.

3.2 The acceptance of appointment as member of the Award Committee
shall be tantamount to an abstention from nomination. If a faculty
member or department nominates the member Inter or after the said
acceptance, the same shall be motu propio rejected,

3.3 Should any member of the Award Committee decide to resign from
the Committes on the basia of the subsequent nomination; he/she
remaina disqualified notwithstanding his/her resignation.
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Beoction 4.0 Mechanicn

4.1 Call. The Vice President for Research, Extension, Planning and
Development through the Research Management Office (RMO) will
send out an announcement calling for nominations every January
each year. The deadline for nomination is every second Friday of
March ecach year.

4.2 Origin of Nominations. Nominations shall come from the
academic/non-academic departments of the University. Signed
nominations shall be submitted by any member of the faculty to the
Research Management Office. Self-nomination is not allowed. The
immediate supervisor (i.¢. department chair, college dean, branch/
campus director, chief/director of office] shall endorse the
nomination form.

4.3 Documentary Requirements. The following documentary
requirements must accompany the nomination:

4.3.1 Duly accomplished nomination form;

4.3.2 Letter of acceptance of nomination;

4.3.3 Curricatlum Vitae ;

4.3.4 Employment Certificate with Service Record issucd by the
Human Resource Management Department;

2 4.3.5 Tabular List of Research Works/Publications/Presentations
within the preceding three (3) years and Patents/Citations
within the preceding five (5) years. The Tabular List should
have supporting documents attached and arranged

i . A sample form is attached.
4.3.6 Tabular List of Awards. The list should have supporting
documents attached.
4.3.7 Other miscellancous documents such as certificates,
contracts, etc,

4.4 The nominee must have contributed a meaningful amount of
his/her work in the last three years (for researches and publications)
or in the last five years {for citations and patents) as the case may
be. Furthermore, the works must indicate his/her affiliation with

Bection 5.0 Cateogories

There will be two categories for the Award: (1) the Social Science,
Education, Business and Humanities Category; and (2) the Science,

e Bection 6.0 Criteria

6.1 Aﬁnaliatoranamrde;mayormaynothananenuyineaehof&he
criterion but the nominee who earned the highest total points shall
be declared the winner.

6.2 Nominees who have Patent Cooperation Treaty (PCT) application
shall receive a special award regardless of total points obtained.
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Production
Externally-Funded
Internally-Funded
Self-Funded

U

Presentation
International
National

Regional
Peblication
1S1/Scopus-indexed
CHED-Accredited
Citation
1S1/Scopua-indexed
CHED-Accredited
Awards
International 20
National

Hﬂ
Additional Criterion: Patent

— Issuance of Patent Certificate 15
Publication: of Patent in 10 20

IPO Gazetie
Utifity Model/ Industrial Design Certificate S

6.3 The point system is applicable to each category.

10

w W

25

25

Qo e |

"~

6.4 The Patent is an additional criterion for cach category. The highest
recognition of patent will be scored per project.

Section 7.0 Computation of Points

7.1 For each evaluation factor, the credit points shall not exceed the
maximum alliowable points.

7.2 For sole attribution, full credit of peints shall be accordingly applied.

7.3 For collaborative attribution, the points shall be divided accordingly
to the number of authors/researchers/inventors.

7.4 In terms of Awards Criterion, the scheme mentioned below shall be

followed:
International S 5 1 3
National 3 3 2 1
Regional Cannot be | Cannot be
. : considered | considered
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6.3

6.4

6.5

6.6

of the research paper is aligned. The members of the committee
ahaﬂdnothm.uplichorothervbc.anyhtmstinthe
mreh/sttxdylp-p:roremnmmmawf. Any official such
as Dean, Director or Chairperson, who initially endorsed the
upp&aﬁmfursppﬁwal,shnnnotbcanowedtoxitinthcAdHoc
Committee.

Primarily, the members of the Ad Hoc Committee shall be from within
theUnivutiiy. In exceptional circumstances, however, experts from
othcrinsdmﬁonsmbeinviwdtositintheMHoccommmoe.
wwmmwmw,mmm
whemnoamihblecxpemanbahmdwkhintheUniverﬂmwtm
WMaﬁmﬂn&em'ﬁhintthnivexuity, they are
Mdiqunﬁﬁedmdmmctofhmouandsuchotba
situations as may be determined on & case to case basis.

Once the Ad Hoc Committee convenes, the RMO shall endorse the
research paper/study to the Committee. To ensaure that the policy
on double — blind review is sternly complied with, RMO shall prepare
the research paper/study devoid of any indication of identity of the
researcher or applicant. The applicant, likewise, is prevented to
know the identity of the members of the Ad Hoc Committee. In this
stage of the process, all deliberations about the paper/study shall
be confidential. Once the Committee’s cvaluation is completed and
an appropriate evaluation report is made, the confidentiality rule is
deemed terminated.

If the cwaluation of the Ad Hoc Commiittee favors the applicant, the
pecket of application documents together with the Evaluation
Report signed by all the members of the Committee shall be
endorsed back to the OVPREPD. The OVPREPD shall make an
endorsement to the Office of the Vice President for Finance (OVPF)
to ascertain availability of funds. Once the OVPF certifies the
availability of funds, the application shall be forwarded to the Office
of the President for final approval. The applicant shall receive a
formal update indicating the status of the request.

The OVPREPD shall veto the decision of the Ad Hoc Committee in
any case of disagreement among cvaluators.

Upon approval of the application for conference funding, the
apﬂlantnhnnmwhwam/mofmt
with the University stipulating therein the terms and conditions of
the financial assistance.

Anappliea.ﬁn;nswhichdidnctqualifymaysdnre-applyaslomaa
present.
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Beotion 7.0 Criteria for Assesament

7.1 The guality of the conference program. High quality conferences are
usualily well-established and weill-known in the arca, with program
content that is largely devoted for scientific presentations, and are
sponsored and/or endorsed by reputable scientific organizations
and/or institutions.

7.2 The quality of the full paper for presentation. The quality of the paper
shall be evaluated through & double blind peer-review process.

7.3 Alignment of the rescarmch topic with the applicant’s field of
specialization.

7.4 The importance/relcvance of the conference with regard to the
research strategy of the college/branch/institute/center/office in
particular, and the University in general

7.5 The rescarch paper will be evaluated through an approved point
sysiem.

Section 8.0 Policy on Multiple Authorships

8.1 In the casc of collaborative resecarch or multiple authorships, the
" project lead proponent or the author shall have the right to apply for
the conference financial assistance. Howcever, if the lead
proponent/author will not avail of the financial assistance, his co-
author or any one among his co-authors may apply for the financial
smong the authors (See Section 5:5.8).

8.2 Co-authorship agreement between and among the authors must be
submitted along with the other basic documentary requirements.
The agreement must be subscribed and swomrmn in the presence of &
notary public.
Section 9.0 Retmrn of Cash or Check, Reimbursemont

9.1 Should the recipient fiil to attend and/or present his/her approved
paper in the intended conference, for whatever reason, he/she is
obliged to returmn the amount of cash assistance provided within
three (3) worldng days.

9.2 The return of cash assistance mentioned in 9.1 shall be accompanied
byakwdeuﬂnngﬂacmm.ofﬂwmpien(' inability to
attend /present.

= 9.3 In cases of postponement of the scheduled conference, the OVPREPD
shall be notified through a formel communication. If the
postponement is indefinite and/or the schedule is moved to dates
nolongerwithintheﬁaealyear.tbemdpientshanremmthc
amount of assistance within 3 working days.
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Section 8.0 Qualifying Score

To ensure the integrity and quality of the award, a floor score shall
be strictly implemented. Only those who obtained a total score of 70 points
ahnllqunlifyazwinnersandonlythosewhoobtainedatomlacorcofeo
points shall qualify as finalists. There will be instances where no
winners/finalists will be declared for a specific year because of this

quslification.

Bection 2.0 Ewzaluation Process

9.1 An Award Committee will be constituted by the President through
the Vice President for Research, Extension, Planning and
Development to evaluate the nominees for each category. The
Committee shall be composed of a Chair [Rescarch Management
Office (RMO)], Co-Chair {Faculty Regent) and three members.

9.2 The Research Support Center of RMO shall serve as the Secretariat
of Gawad Tuklas.

9.3 All nominations with compiete documentary requirements that
passed the general test of eligibility shall be organized and forwarded
by the Secretariat to the Award Committee.

9.4 The Award Committee will evaluate the accumulsted points
corresponding the nominee’s awards and research productions,
presentations and publications within the last three (3} years, and
citations and patents within the last five (5] years.

9.5 The Award Committee is expected to conclude its evaluation within
onc month upon receipt of the documents,

9.6 The Award Committee shall decide as a collegial body. A summary
of scores duly signed by all the members of the Committes must be
submitted to the Secretariat.

9.7 The decision of the Award Committee is final and irreversible.,
9.8 The decision of the Award Committee will be forwarded to the

Executive Committee for endorsement to and confirmation by the
Board of Regents.

Section 10.0 Prisze

There will be finalists for each category from which one (1) awardee
per category will be selected. A Gawad Tuklas Awardee shall receive One
Hundred Thousand Pesos (Php 100,000) and a plague. Each finalist shall
receive Ten Thousand Pesos (Php 10,000} and a certificate of recognition.

Finalists can reapply’ for the award in the succeeding vear and
thereafter,
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SBection 11.0 Repealing Clause

W This set of guidelines repeals all circulars and memoranda that are
not consistent herewith.

Section 12.0 Effectivity
Effective immediately upon approval by the Board of Regents on

December 17, 2016.
M sEGUmH. PhD

President
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{Lifted from the Computer Engineering Design Project Guidelines)

The Computer Enginearing Department, through the combined efforts of the Dean of the College of Engineering, the Department Chair, and the
Design Project Coordinator, shall detarmine the possible projects that students of a particular batch may develop. These design project normally belong
to certain areas of research and are identified before the students start developing their project proposals. The expertise of faculty members is
commonly the determining factor in the dentification of project areas. The CpE Department should make a list of the acceptable areas of research and
announce thase to the students. The areas of research will be applicable to the whole batch enrolling in Design Project.

Acceptable types of projects are:
3.1. Applcations of the different fieslds of specialization:

3.1.1_ Information Technology

The Information Technology specialization is concemed with the development of new solutions to local problems in the integrated
management and retrnieval of data, information and knowledge in highly distributed networked environments in academe, industry and
government. The specialization covers areas such as information systems resource management, systems development methodologies and
the use of information systems as a competitive advantage and as a tool for decision making at the operational, tactical and strategic levels of
an organizaton. Specific research interest includes digital libraries. data warehousing, data mining, information search and retrieval. Web-
enabled databases, electronic commerce applications, object-oriented databases and distributed databases, systems develocpment
methodologies, enterprise collaboration systems, social, ethical and security issues in information systems, electronic business and decision

Support systems.

3.1.2. Software Engineering / Software Development

The Software Engineering specialization is concemed with the conduct of research in a variety of areas including contermporary
programming languages, compilers and software engineering methodologies; concurrent and event driven software: also, educational and
other applications of multimeadia. computing, communications and connectivity to education and the learning and other work processes in and
outside the university. Specific research interest include software architecture, software evolution, and rapid migration: advanced programming

AB
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languages, including design. semantics, implementations, programming environment tools, collaborative programming, object-oriented
programming and prototyping; also, educationally-oriented programming language tools, online course delivery and management; intelligent
tutoring systems and adaplive learning environments, distance learning, collaborative teaching, user interfaces and human computer
interaction: CASE tools, applied artificial intelligence, human factors engineering, ergonomics, systems engineernng and work flow/schedule
optimization.

333 System and Network Administration

The Natwork Administration specialization is concemead with the pursuit of a variety of research topics related to computer networks and
distributed computer systems. The research work combines theoretical foundations with practical applications and will involve interacton with
the user community. Specific research interests include network resource management and monitoring, distributed systems and tools: client-
server computing, parallel systems; communication protocols for continuous media such as video and audio over the current Internet networks
as well as over high-speed networks. multimedia network protocols, extensible operating systems 1o support multimedia, enterprise computing
and connectvily standards.

3.3.4. Microedlaectronics
The Microelectronics specialization is concamed with the design, manufacture, and use of microchips and microcircuits

3.3.5. Embedded Systems
Embedded systems is @ combination of computer hardware and software, either fixed in capability or programmable, that is designed for
a specific function or for specific functions within a larger system.
. Industry-based projects related to computer engineering fields
. Socio-economic projects related to computer engineering fields
. College of Engineering Research Thrusts and Priority Research Concerns
. PUP Research Thrusts and Priority Research Concems
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List of Faculty who have conducted and/or are conducting research/es relevant to the Program

Fernando, Ronszid D.

’ = Duraticn of Funding Siatus
f‘a' o Cf' Facusty ] Al o e = Implementation Source (On-Goinglompleted)
gnsno. J"":s in R Impact Assessmeant of the Computer Engineering Leaming Perscaal On-Going
La Cruz, Arvin R. Management System Evaluation 2018 - 2020
Tenende Jr., Pedrito M.
Ado, Remedics G. Personal Cn-Gong
Cansino, Julius S. : :
" Industry Perception on the Caomputer Engneering Graduates of

Mahzaguay. Rolito L. - - : Yo 2019 - 2020
Te ife. Pedrito Jr M the Palytechnic University of the Philippines
De La Cruz, Arvin R. Design and Dewvelopment of Banana Fiber Deccrticator with SO 58 Personal Completed
Tenenfe Jr., Pedrito M Y Wringer =
De La Cruz, Arvin R Cptical Character Readsr ofaal:';aile Unicede System for the 2018 - 2018 Personal Compileted

E-Teaching Assistance Management System (ETAMS] with 2018 -~ 2019 Personal Caompleted
Ce La Cruz. Arvin R. Educator Stress Determination for K*12, Tertiary, Graduate

- School and Distance Education
De La Cruz, Arvin R. Optical Character Reader for the Slind 2018 — 2019 Personal Compietad
De La Cruz, Arvin R Image-Based Microalgas Cell Identifier 2018 - 2018 Persanal Compiated
Tenersife Jr., Pedrito M. and Counter
Ado, Remedios G.
Mat ay. Roiito L. ) Development of e-Bag Wireless Charger for Gadgets 2017 — 2018 Personal Completed
Oe La Cruz, Arvin R, Design and Development of & Hybrd Photobioreactar far Perscnal
Tenerife Jr. Pedrito M. Biomass Production of Spirulina Piatensis Species 2017 -2018 Completed
Tenerife Jr., Pedrito M. The Developmeant of a2 Hybrid Renewable Ensrgy: Powered 2017 —2018 Personal o ted
| Tubola, Orland D. Light Bouy System Harnessing Sea Energy Potentials ) omple

Cansing, Juflus S: 2017 — 2018 Parsonal
Teaciadia k.. Decato- M. Colege of Engineernng Onfins Class Record Completed

Mahaguay, Rolito L.
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Brgy. Cogunan Nasugbu, Batangas

) ) )
{Natmdad Ferdinand O.
Oqundo Flocinda H.
"Deia Cruz, John R Design of a Fuzzy-basad Automated Organic Imigation syslem 2016 — 2017 Personal Compieted
jor Smart Farm = =
Dela Cruz, John R FuZZy-based Decision Support for Smart Farm Water Tank 2016 — 2017 Personal Compieted
Monitoring - =
" Tubocla, Crland D. Lung Dis=ase Idenbﬁcano:‘ eand cu:ssmca.on through Neural 2015 - 2016 Grant in Ald (PUP) c leted
Remadics G. Ado Evaluation of SMAST Wireless Engineering Educalion Pregram 2014 — 2015 Personal Comgleted
[SWEEP): Basis for a Fropoesad Integrated Model of
Collaboration Between Industry and Academe
| Ferdinand C_ Nabvidad CTomputer Engineering Laboralory Equipment Reservation and 2014 — 2015 Personal Comgieted
sonitcring System with Mobie Applcation i m—
 Remedics G. Ado Enginsenng Academe Industry Partnership Towards Leaming 2014 - 2015 Personal Completed
Exploration
Remedics G Ado Mobie Emergency Rasponse Application Using Geolocation for 20132 -2014 Parsanal Complated
Command Center
Natividad, Fardinand O. Enhanced Voiced Based Cane For The Bind With Anti-Losl 2012-2013 Personal Completed
Feature For The Resocurces Of The Blind Inc.
_(_)'quimdo. Farmda H. Groundwater T reatment using Bio-sand Filter n Sitio Centro 2012-2013 Personal Completed

Prepared by

FPaedmn . Tenerife Jr.
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Republic of the P .pines
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OFFICE OF THE PRESIDENT

| PUP - Centret Rocers; ’
Iluomu- m MM = - 2
No. 025, Series of 2017 IOP- 06 By RENDLC S, mmZ :
e — iy
T0 : ALL CONCERNED _
S TO MEMORANDUM
2017 RE: ORDER NO OIW oFr

DATE : June 7, 2017

1.0 This Memorandum is being issued to amend M Orde
emorand
No. 013, Beﬂeo of 2017, the *Implementing Oujdelineal::: Pape:-.
Presentation Financial Assistance®, dated February 09, 2017.
2.0 Section 3.6 is hereby amended to read as follows:
“3.6. Onlyaonfemnce‘withptoviaionforpaper ication i
L publication in an
ISI/Scopus indexed or CHED-recognized journals or
conference proceedings shall be considered for funding.”

3.0 m.mokcdoctupontheapprovalofmePUPBoudofRegemsin

its 155 Regular Meeting.
President
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OFFICE OF THE PRESIDENT

MEMORANDUM ORDER
No. 013, Series of 2017 Reocived bys _Fell . Rutlano Ir;

[Pup - Sectian

-
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: ALL CONCERNED

= gty b onrpuih

SUBJECT: IMPLEMENTING GUIDELINES ON PAPER PRESENTATION

FINANCIAL ASSISTANCE

DATE : February 9, 2017

In accordance with the decision madec by the PUP Board of Regents in ils

155" Regular Meeting, the following implementing guidelines for on paper
presentation financial assistance is hercby promulgated.

Section 1.0 Rationale

To justly implement the University Policy on Research and
Development Support, Funding and Incentives as approved by the
Board of Regents on October 18, 2013, this set of guidelines which
contains specific and clear provisions pertaining to papecr
presentation financial assistance is hereby outlined. The Guidelines
is a supplement to the Specific Guidelines for Implementing the BOR-
Approved University Policy on R & D Funding, Support and Incentives
{Approved by the BOR during its 144* Regular Meeting, March 26,
2014).

Section 2.0 Definitions

For the purposes of this set of guidelines, the following terms are
hereby clarified and defined:

a. Paper Presentation refers to the presentation of research outputs
or results in cither international or national conferences. The term
shall exclusively be confined to oral presentation and shall preclude
poster presentation.

b. Ad Hoc Committee refers to a body established by the Research
Management Office by the authority of the Office of the Vice
President for Research, Extension, Planning and Development
(OVPREPD) for the sole purpose of evaluating a specific paper/title
as to its quality, scholarship, and appropriatencss for international
or national presentation. It is also the body that would either
recommend or refuse to recommend the award of financial
assistance as hereby contemplated.

€. Double-Blind Review refers to the process of evaluation of papers
where the evaluators’ identity is not known to the applicant and vice

versa.
™ MMMMAMW“MMMM Fhose: {0e Live| 718.3143; Tolufacc 73162644
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Section 3.0 Eligibility

3.1

3.3

3.4

3.5

3.6

3.7

3.8

Only permanent administrative employees and faculty members
with permanent or temporary status are eligible to receive financial
assistance for paper presentations in international conferences and
national conferences, and international conferences conducted in
the Philippines.

Only paper presenters are qualified to receive financial assistance.
Parﬁcipantaandomanimnshannotbemntedasaiamnoein
accordance with the University Policy on Research and Development
Funding, Support and Financial Assistance.

Regular bona fide students enrolled with at least nine (9) units in
anygraduntcprogrammdfullloadinanyundcrgraduatem
are qualified to receive financial assistance that shall be taken from
theStudcntDevelopmthmd(SDnandnhanbeaubjectm
existing rules and regulations of the Office of the Vice President for
Student Affairs and Services.

lnnocasesha!lthem\ancialmnoebemnsfated,direcuyor
indimcdy,byaqualiﬁedpenonwanybodynototherwiaecligiblc.

No financial assistance shall be granted to papers which have been
previously presented or published.

Only conferences with provision for paper publication in an ISSN
peer-reviewed journal or conference proceedings shall be considered

for funding.

This financial assistance shall not be granted in conjunction with
nnotherﬁnancialaasiatanceawardedorglvmtotbcresmherby
any government funding institution. A paper that has been granted
or is being applicd for any government travel financial assistance
shall no longer be qualified for conference funding by the University.

Papers that did not pass the assessment of the Ad Hoc Committee
convened by the OVREPD shall not qualify for financial assistance,
notwithstanding the acceptance of the conference organizer.

Section 4.0 Limitations

4.1

4.2

The University shall only provide financial assistance to five paper
presenters in the same international conference held inside and
outside the country and ten paper presenters in the same
regional/national conference unless the University is the organizer
Or co-organizer,

Since there are limited slots per conference, priority shall be given
to first time applicants and/or to applicants who made the
necessary revisions ahead of required schedule,

2% Noor South Wing PUP A, Mabinl Carmpus ARonas Sireet, Sta. Mess, Manis Phane 0rett Line} 716-1143; Telefow 7362644
{Trusk Une) 3352-777/787 locsd 200/202/658/659 ; webste: www pap.edush o malt proddentiBsus. sk ah
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4.3 It is the applicant’s sole responsibility to make his/her travel
arrangements, i.e., visa, foreign exchange permit, ticket, etc. A copy
of the travel documents must be submitted (o Research

Management Office (RMO]).

Section 5.0 Basic Documentary Requirements
S.1 Letter of application for conference financial assistance addressed
to the President through the Vice President for Finance (VPF), Vice
President for Research, Extension, Planning and Development
(VPREPD) and sector vice president concermed  duly
noted /recommended by the dean/director/head of office must be
submitted to the President at least two (2) months before the date of

the conference.
5.2 Copy of full paper in publishable format for conference presentation.

5.3 Copy of the Letter of Invitation and/or Acceptance Letter from the
conference organizer.
5.4 Copy of the conference brochure and other relevant information

materials including the provision for publication from the
conference official webasite and /or any of the conference portals.

5.5 Copy of procedure or schedule of payments of registration fees.

—_ S.GMdﬁmduaadsuncc.mbe-mdwdintheapplicaﬁon
letter.

5.7 Applicant’s curriculum vitae.

5.8 For collaborative work, consent letter and co— authorship agreement
among rescarchers must be submitted stipulating that the applicant
is permitted by the team to apply for Paper Presentation Financial
Assistance.

6.2 Upon receipt of the application, the OVPREPD shall endorse all the
documents to the Research Management Office for Technical
Evaluation. Technical Evaluation involves the determination of
whether or not there is compliance with the existing policies and
regulations of the University as to eligibility, technical standards
and structures.

The OVPREPD shall also delegate RMO to constitute an Ad Hoc
Committee which will be tasked to evaluate the paper according to
nature, quality, substance, and value. The Ad Hoc Committee shali
beoons&uxwdbymmﬂ:emorﬁeldunderwhich the topic

2= Mmmuguo—,—mmﬁm“ Fhcne; (Divect Lined 718-1143; Toletac: 7162684
mwmn-mmum;um-m emat: poesden@oan sde.oh
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6.3

6.4

6.5

6.6

of the research paper is aligned. The members of the committee
should not have, explicit or otherwise, any interest in the
rescarch/study/paper or eventual results thereof. Any official such
as Dean, Director or Chairperson, who initially endorsed the
application for approval, shall not be allowed to sit in the Ad Hoc
Committee.

Primarily, the members of the Ad Hoc Committee shall be from within
the University. In exceptional circumstances, however, experts from
other institutions may be invited to sit in the Ad Hoc Committee.
Exceptional circumstances include, but not limited to, the following:
where no available experts can be found within the University; where
though there are available experts within the University, they are
otherwise disqualified because of conflict of interest; and such other
situations as may be determined on a case to case basis.

Once the Ad Hoc Committee convenes, the RMO shall endorse the
research paper/study to the Committee. To ensure that the policy
on double - blind review is sternly complied with, RMO shall prepare
the research paper/study devoid of any indication of identity of the
researcher or applicant. The applicant, likewise, is prevented to
know the identity of the members of the Ad Hoc Committee. In this
stage of the process, all deliberations about the paper/study shall
be confidential. Once the Committee’s evaluation is completed and
an appropriate evaluation report is made, the confidentiality rule is
deemed terminated.

If the evaluation of the Ad Hoc Committee favors the applicant, the
packet of application documents together with the Evaluation
Report signed by all the members of the Committee shall be
Mbmkwdwom.meovmm.hanmakem
endorsement to the Office of the Vice President for Finance (OVPF)
to ascertain availability of funds. Once the OVPF certifies the
availability of funds, the application shall be forwarded to the Office
of the President for final approval. The applicant shall receive a
formal update indicating the status of the request,

TheOVPREPDMvetothededaionoftheAdHocCommimin
any case of disagreement among evaluators.

Appncantthnnenha‘intoacmtnou memorandum of agreement
with the University stipulating therein the terms and conditions of
Allcppucuﬁofn-whichdidnotqunnfymayadure-applynslongu
.nthemn.hﬁcauonaandnoueo(thedmﬁﬁeaﬁonsmin
present.
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Section 7.0 Criteria for Assessment

7.1 The quality of the conference program. High quality conferences are
unnnyweu-eetabli.hedandmu-knowninthearea.wiﬂxpmmm
) content that is largely devoted for scientific presentations, and are
sponsored and/or endorsed by rcputable scientific organizations

and/or institutions.

7.2 The quality of the full paper for presentation. The quality of the paper
shall be evaluated through a double blind peer-review process.

7.3 Alignment of the research topic with the applicant’s fieid of
specialization.

7.4 The importance/relevance of the conference with regard to the
research strategy of the college /branch /institute /center/office in
particular, and the University in general.

7.5 The research paper will be evaluated through an approved point
system.
Section 8.0 Policy on Muitiple Authorships
8.1 lntheca.eofcolhbonﬂvemrchormuldp&emthonlﬁpe, the
pmjectla-dpcopooentortheauﬂmrshanhave:heﬁghttoapplyfor
the conference financial assistance. However, if the lead
) proponent/author will not avail of the financial assistance, his co-
author or any one among his co-authors may apply for the financial
assistance. Thiammentmustba-p'eeduponinwﬂting
among the authors (See Section 5:5.8).
8.2 Co-authorship agreement between and among the authors must be
submitted along with the other basic documentary requirements.
me.mmtmustbembocﬁbedandminthepmceofu

notary public.
Section 9.0 Retwrn of Cash or Check, Reimbursement
9.1 Should the recipient fail to attend and/or present his/her approved

paper in the intended conference, for whatever reason, he/she is
obthadwmmmmemmtofmhudevﬁdedwiuﬁn

three (3) working days.

9.211:emtumofcaahaaaistanccmendonedin9.lthaﬂbeaooompanied
byalethrdeuilingthemmaoftherecipimt'shmbiﬁtyto

attend /present. 3
S 9.3lncnauofpoupooeu)emoftheacbeduledconfcunce,tthVPREPD
shall be notified through a formal communication. if the

postponement is indefinite and/or the schedule is moved to dates
mlnngerwlﬂﬁnthcﬁsmlyur,therecip&entthaﬂrctumthe
amount of assistance within 3 working days.

™ Muwmgwmmmmu—;u—u Fhone: [Dvect Une} 7061145 Teetar 7182664
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$.4 In any case of return of cash assistance, the recipient is deemed not
to have applied for and granted the financial assistance. Hence,

reapplication is allowed.

N 9.5 In cases where the assistance was released after the dates of the
conference, the amount shall be reimbursed to the recipient subject
to the existing accounting rules and regulations on reimbursement.

Section 10.0 Awvailability of Funds

Since financial assistance is made from finite funds duly
appropriated for this purpose, the maximum number of recipients
for a given fiscal year shall be subject to availability of funds.

Section 11.0 Amount of Conference Funding Support

11.1 For international conferences, the University shall provide for the
actual expenses which only include registration fee, lowest round-
trip airfare cost, and daily subsistence allowance (DSA) in reference
with United Nations Development Programme (UNDP} rates.
Provided that the amount of financial assistance for conferences
held within ASEAN, Hong Kong and Taiwan shall not exceed
Seventy Five Thousand pesos (Php 75,000) and One Hundred
Thousand pesos (Php 100,000} for conferences held outside
ASEAN, Hong Kong and Taiwan. Provided further that the detailed
projected expenses are well-justified and with documentary

evidence provided.

11.2 Pormﬁomloonfmnmc,theuaualﬁmndd.uhtanceaﬂowadby
circulars/guidelines issued by the Department of Budget and
Management (DBEM) and the Commission on Audit (COA) shall
apply.

Section 12.0 Conference-proper Requirements

During the presentation, the paper must explicitly state the
“Polytechnic University of the Philippines®™ as the author’s
institutional affiliation. The presenter may also usc the University
Logo in all his/her presentation materials.

Section 13.0 Post-Conference Requirements

13.1 The recipient shall submit to the Office of the President (OF)
through the OVPREPD two copies each of the report of proceedings
and liquidation report within one month upon returning from the
conference, containing the following documents:

a. Certification or proof from the conference organizer that the
recipient has presented the approved paper during the
conference;

b. A travel report indicating the highlights of the conference,
observations, insights and recommendations; and

b o wmmmsmwmmhmu Phome: [Divect Une) 716 1145, Telelex: 71620684
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c. Photooogyod’tlwelectmnicticketmdorig‘nalcoplesofthc
ref:e.ipts of airfare, accommodation and conference fee, and
original copies of the boarding passes used during the travel.

13.2Amertheconkrmce.themipientnhanpreocntthepaperina
University-sponsored forum within the year.

Section 14.0 Repealing Clause
This set of guidelines repeals all circulars and memoranda that are
not consistent herewith

Section 15.0 Effectivity
Effective immediately upon approval by the Board of Regents on

December 17, 2016.
—uum, PhD

President

PMM&-MAM&—-M&—;&M“ Fhone:; (D Totetae 7162044
Lnw) 728-1343;
nmummfmumm:-um emai: gresiden Brup edy ob

“THE COUNTRY'S 157 POLYTECHNICU"

—_— gﬂ

(02) 8713 5968 | dcoe_chair@gmail.com ‘Qx VAB

RM322 CEA BLDG. NDC COMPOUND, - | FEEE
150 90@1:2015 CERTIFIED

ANONAS COR. PUREZA STREETS, STA. MESA, MANILA 10 Mui 20 CETEI



POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
COLLEGE OF ENGINEERING

COMPUTER ENGINEERING DEPARTMENT

(02) 8713 5968 | dcoe_chair@gmail.com
RM322 CEA BLDG. NDC COMPQUND, e
ANONAS COR. PUREZA STREETS, STA. MESA, MANILA 150 9001:2015 CERTIFIED




POLYTECHNIC UNIVERSITY OF THE PHILIPPINES
COLLEGE OF ENGINEERING
COMPUTER ENGINEERING DEPARTMENT

MEMORANDUM ORDER
No. 009, Series of 2017 £

o2 la<(a” N=2e
70 : ALL CONCERNED | PRSI o, T BRSNS i AR

SUBJECT: IMPLEMENTING GUIDELINES ON
PUBLICATION AND CITATION

DATE : February 9, 2017
e B e e i~

In accordance with the decision made by the PUP Board of Regents in its
155 Regular Meeting, the following implementing guidelines on incentives for
publication and citation is hereby promulgated.

Section 1.0 Rationale

To justly implement the University Policy on Research and
Development Support, Funding and Incentives as approved by the
Board of Regents on October 18, 2013, this set of guidelines which
contains specific and clear provisions pertaining to publication and
citation incentives is hercby outlined. The Guidclines is a

Policy on R & D Funding, Support and
Incentives (Approved by the BOR during its 144% Regular Meeting,
March 26, 2014).

Section 2.0Definitions

2.1 Publication refers to the means of research dissemination whereby
the rescarcher was abie to have his/her research
output/result/discussion or a concise version thercof printed in
either ISI/SCOPUS-indexed publications or CHED-Accredited
Journals.

2.2 Ciation refers to the process of attributing to someone an idea, a

thought or a claim (previously published) that contributes to the
development of a subsequent argument. For the purposes of this
set of guidelines, citation shall also refer to the manner by which a
rescarcher’'s work or body of works is used collectively or
separately either to support another researcher's study or to
establish its background or the circumstances surrounding its
major problem. Citation shall be limited to those made in articles
published in ISI/SCOPUS-indexed publications and CHED-

Accredited Journals,

T feor South Wing PUP A Mabind Cernpun Anvoroe Swees, 513, Mese, Mandia Phose: (Dfrect Line] 718-13143; Telefaax: 7162644
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2.3 ISI/SCOPUS is a reputable organization that conducts indexing of
academic publications in both scientific and non-scientific
disciplines. Its evaluation and screening process is widely and
internationally recognized by various respectable academic
institutions.

2.4 FPund Availability refers to the annual allocation of definite funds
intended to finance the cash incentives herein provided by the
University. The allocation shall be made part of the budget
proposal for a given year. Should the allocated funds for the
purpose is already depleted for the specified fiscal year, the
University has the discretion to deny applications.

2.5 CHED-Accredited/Recognized Journals refer to rescarch journals
that passed the ecvaluation process of the CHED Journal
Accreditation System and were given CHED Journal Codes {CJC)
signifying compliance of the jourmal with nationally-accepted

standards and practice of refereecing and peer review.

2.6 Student Researchers are students who perform rescarch related to
the students’ degree program in an academic department or
rescarch unit under the direction of a faculty member or
authorized principal investigator.

Section 3.0 Eligibility
Any of the following partics may apply for and be cligible for cash
incentives for publication and citation:

3.1 Any faculty member of the University with permanent or temporary
status regardiess of rank;

3.2 Any permanent administrative employee of the University;

3.3 Any faculty member with permanent oOr temporary
status/permanent administrative employee of the University in
collaboration with researcher/s from other universities and/or

external agencies;
3.4 Any faculty member with permanent or temporary
collaboration with student researchers from the University; and

3.5 Any regular, bona fide student enrolled with at least nine (9) units
inanyg;admteymmorﬁmwmmundumduaw
to receive incentive/s that shall be chargeable

minstthe Student Development Fund (SDF).

Section 4.0 Disqualification

The following are not qualified to receive cash incentives for
publication and citation:

4.1 A faculty member with permanent or temporary status, permanent
administrative employee, or student researcher/s of the University,
who did not associate him/herself with the University in the final

2= Rocr Sowth Wing FUT A, Jueel, M. Mede, Thens: (Direct Une) 716-1143; Tolkofax 7162664
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manuscript or published article or that the University was not
mentioned as his/her affiliation;

; 4.2 A faculty member with permanent or temporary status, permanent
1 administrative employee, or student researcher/s of the University,
who was previously granted with incentives/grants that otherwise

disqualifies him/her to receive a simultancous or subsequent

grant;

4.3 A faculty member with permanent or temporary status, or
permanent administrative employee of the University with student
co-researchers or researchers from external agencies, but without
the written, formal co-authorship agreement;

4.4 In no case shall an applicant be given incentives for self-citation,
citation with collusion with authors, and other fraudulent means
of citation; and

4.5 Other disqualifications that are of the same nature as the abaove.
Section 5.0 mmmmmmm“u

5.1 Letter of Application for incentives addressed to the President
through the Vice President for Finance (VFF), Vice President for
Research, Extension, Planning and Development (VPREFD) and
sector vice president concerned duly noted /recommended by the
dean/director/head of office should be submitted.

5.2 Proof of Publication/Citation must be submitted along with the
letter of application which indicates, among others, the following:
date of publication/citation; ISS Number; Publisher; Domain and
address of the Publisher; website/online reference if any; peer
reviewers and printed copy.

5.3 Proof of ISI/SCOPUS-indexing which might be in a form of
certification from the publisher or any other possibie evidence that
could prove with certainty that the publication is in an active index
or listing of ISI/SCOPUS.

5.4 In cases where citations are made three vears prior to its discovery,
an affidavit that the said citation was only discovered within the
fiscal year from which the fund will be taken must be submitted.

5.5 An affidavit that the applicant possessecs all the qualifications and
none of the disqualifications for the said incentives.

5.6 Co-authorship agreement between and among the authors must be
submitted along with the basic documentary requirements. In the
agreement, it must be stipulated who shall apply and receive the

~ publication and/or citation incentive. Moreover, it must include
that the incentive shall be divided between and among authors.
The agreement must be duly acknowledged, subscribed and sworn

to in the presence of a notary public.
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Section 6.0 Awailability of Funds and Priority

Since the incentives are sourced from finite funds duly
appropriated for this purpose, the maximmum number of grantees
= for a given fiscal year shall be subject to availability of funds.

The priority shall be determined on a first-come, first-served basis.
Bection 7.0 Amount of Support and Incentives
7.1 For paper publication, the applicant shall receive the amount of
Fifty Thousand Pesos (Php 50,000) if published in IS1/SCOPUS-
indexed publications and Twenty Thousand Pesos (Php 20,000) if
published in CHED-accredited Journals.

7.2 For each citation, a cash incentive of Twenty Thousand Pesos (Php
20,000) shall be given to applicants with citations from
ISI/SCOPUS- indexed publications.

Section 8.0 Scope of Support and Incentives

8.1 For paper publication, the applicant shall only be given incentives
for articles published within two years prior to the date of
application.

8.2 For citation, the applicant shall only be given incentives for
== citations mentioned in articles published within three years prior
to the date of application.
Section 9.0 Repealing Clause

This set of guidelines repeals all circulars and memoranda that are
not consistent herewith.

Section 10.0 Effectivity

Effective immediately upon approval by the Board of Regents on
December 17, 2016.

EMANUEL “.qm. PhD
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Republic of the Ph' nes
mvrmcumvmmosmm
OFFICEOF THE PRESIDENT

SUP ~ Central Racords
MEMORANDUM ORDER s. af&g
No. 008, Series of 2017 PG By |
EEn e O ST |
TO : ALL CONCERNED

SUBJECT: IMPLEMENTING GUIDELINES FOR GAWAD TUKLAS:
OUTSTANDING RESEARCHER AWARD

DATE : February 9, 2017

In accordance with the decision made by the PUP Board of Regents in its

155" Regular Meeting, the following implementing guidelines for Gawad Tuklas:
Outstanding Research Award is hereby promulgated.

Section 1.0 Rationale

To justly implement the University Policy on Research and
Development Support, Funding and Incentives as approved by the Board
of Regents on October 18, 2013, this set of guidelines which contains
specific and clear provisions pertaining to Gawad Tuklas: Outstanding
RemrdmAwa:d is hereby outlined. The Guidelines is a supplement to

the Specific Guidelines for Impilementing the BOR-Approved University
Policy on R & D Funding, Support and Incentives (Approved by the BOR
during its 144% Regular Meeting, March 26, 2014).

Secction 2.0 Eligibility

2.1 The nominee must be working in the University for at least three
years at the time of nomination and must be a regular faculty
member of the University regardlesa of rank or a permanent
administrative employee.

Section 3.0 Disqualification

3.1 No member of the Award Committee, Secretariat and Executive
Commiittee of the University shall be eligible for nomination.

3.2 The acceptance of appointment as member of the Award Committee
shall be tantamount to an abstention from nomination. If a faculty
member or department nominates the member later or after the said
acceptance, the same shall be motu propio rejected.

3.3 Should any member of the Award Committee decide to resign from

the Committee on the basis of the subsequent nomination; he/she
remains disqualified notwithstanding his/her resignation.
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Section 4.0 Mechanics

4.1 Call The Vice President for Research, Extension, Planning and
DcvelopmtthroughtthemrchmentOfﬁcc(RMO}wm
i i send out an announcement calling for nominations every January
each year. The deadline for nomination is every second Friday of

March each year.

4.2 Origin of Nominations. Nominations shall come from the
academic/non-academic departments of the University. Signed
nominations shall be submitted by any member of the faculty to the
Research Management Office. Self-nomination is not allowed. The
immediate supervisor {i.c. department chair, college dean, branch/
campus director, chief/director of office) shall endorse the
nomination form.

4.3 Documentary Regquirements. The following documentary
requirements must accompany the nomination:

4.3.1 Duly accomplished nomination form;

4.3.2 Letter of acceptance of nomination;

4.3.3 Curriculum Vitae ;

434Empbymmt0anﬁcamewith8eﬂioel!eoomdlssuedbythe
Human Resource Management Department;

4.3.5 Tabular List of Rescarch Works/Publications/Presentations
within the preceding three (3) years and Patents/Citations
within the preceding five (5) years. The Tabular List should

=3 have supporting documents attached and arranged
accordingily. A sample form is attached.

4.3.,6 Tabular List of Awards. The list should have supporting
documents attached.

4.3.7 Other miscellancous documents such as certificates,
contracts, etc.

4.4 The nominee must have contributed a meaningful amount of
his/her work in the last three years {for researches and publications)
or in the last five years (for citations and patents) as the casc may
be. Furthermore, the works must indicate his/her affiliation with
PUP.

Section 5.0 Categories

6.1 A finalist or an awardee may or may not have an entry in each of the
— criterion but the nominee who earned the highest total points shall
be declared the winner.

6.2 Nominees who have Patent Cooperation Treaty (PCT) application
shall receive a special award regardless of total points obtained.
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- Externally-Funded 7 20
Internally-Funded “
Sel-Funded 1
Presentation
International S 10
National 3
‘ | Regional 1
| Publication
ISI/Scopus-indexed 8 25
CHED-Accredited S
Citation
IS1/Scopus-indexed 8 25
CHED-Accredited 5
Awards
International S 20
National 3
3 1
Additional Criterion: Patent
Issuance of Patent Certificate 15
Pubtication of Patent in 10 20
IPO Gazette
— Utility Model/ Industrial Design Certificate s

6.3 The point system is applicable to each category.

6.4 The Patent is an additional criterion for each category. The highest
recognition of patent will be scored per project.

Bection 7.0 Computation of Points

7.1 For each evaluation factor, the credit points shall not exceed the
maximum allowable points.

7.2 For sole attribution, full credit of points shall be accordingly applied.

7.3 For collaborative attribution, the points shall be divided accordingly
to the number of authors/researchers/inventors.

7.4 In terms of Awards Criterion, the scheme mentioned below shall be

followed:
International S 5 4 3
PN National 3 3 2 1
- Cannot be | Cannot be
Regicual X . considered | considered
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Section 8.0 Qualifying Score

Toenmtbeinmgrityandqmmyofmcmrd,nnoorscoma?mn

be strictly implemented. Only those who obtained a total score of 70 points

=3 shall qualify as winners and only those who obtained a total score of 60
points shall qualify as finalists. There will be instances where no
winners/finalists will be declared for a specific year because of this

qualification
Section 9.0 Ewvaluation Process

9.1 An Award Committes will be constituted by the President through
the Vice President for Resecarch, Extension, Planning and
Development to cvaluate the nominees for each category. The
Committee shall be composed of a Chair [Research Management
Office (RMO)|, Co-Chair (Faculty Regent) and three members.

9.2 The Research Support Center of RMO shall serve as the Secretariat
of Gawad Tuklas.

9.3 All nominations with complete documentary requirements that
passed the general test of eligibility shall be organized and forwarded
by the Secretariat to the Award Committee.

9.4 The Award Committee will evaluate the accumulated points
corresponding the nominece’s awards and research productions,
tations and publications within the last threc (3) years, and

citations and patents within the last five (5) years.

9.5 The Award Committee is expected to conclude its evaluation within
one month upon receipt of the documents.

9.6 The Award Committee shall decide as a collegial body. A summary
of scores duly signed by all the members of the Committee must be
submitted to the Secretariat.

9.7 The decision of the Award Committee is final and irreversible,

9.8 The decision of the Award Committee will be forwarded to the
Executive Committee for endorsement to and confirmation by the
Board of Regents.

Section 10.0 Prise

There will be finalists for each category from which one (1) awardes
per category will be selected. A Gawad Tuklas Awardee shall receive One
Hundred Thousand Pesos (Php 100,000) and a plague. Each finalist shall
receive Ten Thousand Pesos (Php 10,000) and a certificate of recognition.

5 Finalists can reapply for the award in the succeeding year and
thereafter.
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Section 11.0 Repealing Clause

This set of guidelines repeals all circulars and memoranda that are
not consistent herewith.

Section 12.0 Effectivity
Effective immediately upon approval by the Board of Regents on

December 17, 2016.
nnwld—-%‘;hl, PhD

President
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developmen €
environment, cultures, and knowledge creation cvents.

The emphasis on providing support especially to international
activitics is based on the following:

| Mmmumummm
| provide them with the opportunity to exchange ideas, ahare
resources, participats in debatesa, develop friendahips, and increase

Universities and Colleges and Guidelines for the Implementation Thereof
includes under KRA 1 (Quality and Relevance of Instruction) indicators
= the student involvement in inter-country mobility programs through
- ‘ internships and related training programs in recognized institutions
abroad. Likewise, the instrument's KRA 2 (Research Capability and
Output) includes research paper presentations in international fora and

conferences among its indicators.
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' In line with the recognition of the important role of out-of-classroom

' local and international learning and research avenues to our students, the
University’s fund allotment for student developmcnt inchudes providing
financial support to student participation in both local international

= conferences, seminars, study programs, training-workshops, paper
presentations and other academic-related activities,

Specifically, this sct of guidelines intends to:

1.1 Define the entitiement to funding support of students and their
advisers, coaches, coordinators, if any, in local and international
student engagements and development activities;

1.2 Set parameters that will be used as basis in the request for and
approval of funding support; and

1.3 Provide a set of rules and procedures to be followed in complying with

the accounting and auditing rules and regulations before, during and
after the conduct of the approved participation in the event.

2. Scope and Coverage
The guidelines shall cover the ut!lbntson of Student Development

paper presentsa

and their qualified advisers, coaches, and/or coordinators, u'any, who
i, havtobtahwdeodorscmcntmd/oroﬂkmlappmvalforthexrpammpanm

.:m.l cﬁculd' delegates, participants, contenders, and paper presenters may

avai the SDF.

at enriching knowledge, skills, attitudes and values of students. A
local learning event/fora referred to in this guidelines is one with
participants from different schools and held outside PUP campus
but within the Philippines. An international event/fora is one with
participants from more than two countries and may be held within
or outside the country.

3.2. Other Academic-related Activity refers to any competition and for
award-giving event that promotes discovery, innovation and
creativity in line with student’s program or specialization.

3.3. Daily Subsistoence Allowance rcfers to the participant’s food and
accommodation expenses during the event.

—_ 3.4. w Allowance refers to the expenses incurred from

the participant's ongmtottwvcnueofﬂtecvmtandbackvman
aircraft, boat/ship, bus, taxi, tricycle or jeepney.
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5. General Provisions

4.1.

4.2.

4.3.

4.4,

4.8,

The University shall allocate funds for student development which
includes student participation in both local and international
conferences, seminars, training-workshops, paper presentations,
study programs, student exchanges and other activities which are
relevant to the specialization of the student but not a requirement
to earn units in any subject in the curriculum like practicum,
intermship, OJT and similar requircments.

The event which may be considered for University funding support
should be sponsored or organized by reputable or established
educational, research, or development organization and expected to
have constructive impact not just on the participant but also on the
University and the academic unit where the participating student/s

belong.

Priority shall be given to events that have University-wide
representation, are part of an active and long-term agreement of the
University with the sponsoring organization/s, or those officially
initiated by the College as part of its development targets.

Rescarch peper for presentation in a regional, national or
intermational forum should pass the evaluation and have the
endorsement of the Research and Extension Management Office.

The participation in the activity should be recommended by the
OoﬂegeDean.Camguaoerc/hDirecﬁor. endorsed by the
concerned sector’s vice president/s and ahould have the final
approval of the University President.

ﬁeummwmaymnduptotwo(’.’]aooom'
coaches/coordinators / mentors for a given event/activity u‘c’l::mg
necessary. Reguests to allow more than two accompanying
oo.cheo/oowﬂin_am/mcnmnnhanbemwdforfundingona
casec to case basis and subject to availability of funds.

The university funding ahall be based on EO. Nos. 248 and 248-A,
s. l995namendedbymo298,s.2oo4andCOACimuar2013-003

inclusive of participant/s’ registration or joining fees.
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5. Funding Support for participation in Local Student Development
Activities

S5.1. For individual participation, the funding support shall not exceed
@B Php15,000.00 per participant per event

5.2. For group or team participation {inciluding the coach or adviser as
approved), the funding support shall not exceed Php70,000.00 for
the entire delegation.

5.3. Essential events-related materials such as for the construction of
prototype models in case of scientific competitions, innovations, new
knowledge creation, shall be based on actual expenses but not to '

exceed Php30,000.00 per approved project or event.

6. Funding Support for Participation in International Student
Development Activities

6.1 For individual participation in international student devclopment
activities as defined in this set of guidelines, the university funding
shall not exceed Php30,000.00 per participant.

6.2 For group or team participation (including the coach or adviser as
approved), the amount shall be based on actual expenses but shall
not exceed Phpl100,000.00 for the entire delegation.

6.3 Essential events-related materials such as for the construction of
prototype modeis in case of scientific competitions, innovations, new
knowledge creation, shall be based on actual expenses but not to
exceed Php30,000.00 per approved project or event.

7. Procedures for Availment of Funding Support

The head of office/department shail prepare request for the
participation in the international event addressed to the University
President thru the Executive Vice President and Vice President for Finance
and endorsed by the concerned sector’s vice president/s.

7.1 The request for funding assistance should have the following details:

Title of activity;
Venue nnd accommodation details;

donors, if any,

7.1.8 In case of funding request for paper presentation, the
OVPREPD-REMO endorsement of the paper, and

7.1.9 Expense [terns and Amount Requested from the University
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7.3

7.4

7.5

7.6
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The request, including documentary requirements as listed in item 9
of this set of guidelines, shall be submitted to the Office of the Sector
Vice President at least one (1) month prior to the conduct of the
activity for his/her recommending approval;

Upon recommendation of the College Dean or Campus/Brach
Director and the Sector Vice President, the request including
documentary requirements shall be forwarded to the Vice President
for Finance for financial evaluation and the Vice President for
Student Affairs and Services for endorsement;

The Vice President for Finance and the Vice President for Student
Affairs and Services shall recommend the evaluated requests
including documentary requirements to the Executive Vice
President for appropriate action;

The Executive Vice President shall recommend the evaluated
requests to the President for final approval;

The President shall forward the approved request to the Human
Resource Mansgement Department (HRMD) for the preparation of
Special Order.

8. Documentary Requirements

8.1

o ®m

. . 9 j“
wrw W

o

Request Letter with recommendation of the College Dean or
Campus/Branch Director and proper endorsements of concerned
authorities

maw«wampmonmmmum

Budgetary estimates to cover the registration, transportation and
daily subsistence allowance

S. Post-Activity Requirements
The participant/delegation, upon return from the activity, should:
a. Submit a post activity report to the Intermal Audit Office for

evaluation and to the OVPSAS-Student Services Office for
documentation and reference. Non-submission of the post activity
shall be a ground for disapproval of or non-action on
current/future request for student development assistance or
-cuﬂtyoldaeConegeDeanorCampus/BmchDWM
organization to which the student/s belong.

b. Submit post-activity report to REMO (in case of paper presentation)

- Noer South Wing TUY A Mabinl Campus Anonas Street, 5ta. Mesa, Manis Phone: (Orect Uine) 736-1343; Telefas; 7062644
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c. Submit the following documents to the Accounting Office for cash
advance liquidation:

original copies of tickets and boarding passcs, if applicable

certificate of participation

itinerary of travel (using the prescribed form)

certificate of travel completed (using the prescribed form)

Official Receipt (in case of refund of excess cash advance)

Proceedings and preferably with other evidences of the activity

VVYVVYVYY

10. Viclations and Sanctions

Any violation of the above-mentioned policies and guidelines shall
be subject of the following penalties depending on the nature and
seriousncss of the violation /s committed:

Written warning
Forfeiture of the right of the individual or unit to avail of new or further

e

Administrative sanction
Viohtion.challindudemtmnotlimitedmthefouowirg:

Submission of fabricated document/s
mmmtmmmmwwmt
Mmetocupmttherequ&edpoctacﬁvityremanddocumenm
Nmm?oﬂemnwmnm“mtbemntmwndmm
Failure to return within authorized iti without pri

Gross vioclation of the rules, reguhﬂm-mhw of themhouwoo\.mry
Failure to comply with liquidation requirements

o

®roanop

11. Effectivity
mumdgmdeunuamnmmws.mw.

il e

President
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Republic of the Pl.  simes
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES

OFFICE OF THE PRESIDENT
EPE L

- - . - ——

MEMORANRDUM ORDER
No. 40, Series of 2016

TO

srr Qi

ALL CONCERNED OFFICIALS, FACULTY MEMBERS AND
ADMINISTRATIVE EMPLOYEKS

SUBJECT : REVISED GUIDELINES ON PARTICIPATION OF PUP OFFICIALS,

FACULTY MEMBERS, AND ADMINISTRATIVE EMPLOYEES IN
STAFF DEVELOPMENT, SEMINAR AND TRAINING ACTIVITIES

DATE e December 29, 2016

Rationale and Objectives

This set of guidclines is established to provide support in the professional growth
of officials and personnel of the Polytechnic University of the Philippines (PUP) as
well as guidance in the grant of this support, including the submission of post
activity report requirements. This is in line with Polytechnic University of the
W'mmwwummtm(smsl.
which aims to empower and enhance the employees’ performance towards the
attainment of the University goals, motivate them to further development, enhance
the culture of performance and ensure accountability.

The PUP SPMS is in compliance with Memorandum Circular No. 6, Series of 2012
of the Civil Service Commission (CSC) otherwise known as the “Guidelines in the
Establishment and Implementation of Agency Strategic Performance Management
System (SPMSJ".

Specifically, this set of guidelines is intended to:

1.1 Define the entitlement to privileges of officials and scademic and
administrative personnel to Polytechnic University of the Philippines (PUPF}
staff development and training activitiea;

1.2 Set paramecters that will be used as basis in the approval of the request for
the conduct of and participation in staff development and training activities;

Provide a set of rules and procedures to be followed in complying with government

accounting and auditing rules and regulations before, during and after the
mormpmdpmmmmmmmtamﬁngmmw.

The guidelines shall cover all University officials, permanent and temporary
facuity members, and permanent and casual administrative employees.

non-training gatherings;

3.3 Trainings refer to those personnel interventions that are conducted for the
mamwwmm-mmwwm
mansgement expertise of the participant in his/her area of endeavor;

Pmumvkwmn—mumu PRone: (Dlrea Urw) 7261340 Telefan: 7162646
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training fees, honoraria for lecturers {in accordance with Budget Circular
2007-1), cost of handouts, supplies, materials, meals, snacks and all other
training related expenses, which does not include travelling and
transportation expenses and per diem;
3.6 Staff Development Fund refers to the lump sum amount allocated to the
oﬁcc/dcputnmttoﬁmdthneouthnahaﬂbchmnodlnthecmdumd
and participation in staff development activities. This shall cover travelling
and transportation expenses, per diem and other stafl development related
activities.

4.0 Qenerl Provisiona

4.1 The University shall allocate annually per office /department funds for staff
development and training activities of its personnel. All expenses as cited in
items 3.5 and 3.6, incidental to the participation in and conduct of said
activities may be charged to these funds;

4.2 University officials and employces may be authorized to participate in
conventions, seminars, conferences, symposia, and such other activities
omductedbynon-mmtorgnnmm or private institutions for a fee,
as part of the human resource development program of the University, in
accordance with the rules and regulations prescribed by the Civil Service
mmmmmtdmmmwmum

4.3 MWWWWWW:MW
{(NGOs)

4.3.1 mmuwmmmmmmemm
seminars, conferences, symposia, and other similar non-training
gatherings sponsored by non-government organizations or
institutions ahall not exceed Two Thousand Pesos (P2,000.00} per day
for each participant as prescribed in NBC 563, Any amount in excess
olthemibedrm.hnnbenthowofthepuﬂupmt

4.3.2 In case where the convention/conference/seminar is held out-of-
town, authorized participants may be entitled to per diems, travelling
and transportation and other expenses as authorized under existing
budgeting and accounting rules and regulations. The travelling and
memunammmwm«

4.3.3Mcmbenh§p¢ndmd¢rfaapud!brpuwna!ockndlﬁdual
membership in private organization shall be for the account of the
member concerned and shall not be charged against University
funds. However, institutional membership, that is PUP membership,
may be charged to University funds;

4.3.4 As far as practicable, Univernity officials and employees should avail
o(tbewbrepmmectomndtedueedoousofpmmon
in conventions, seminars, conferences and other similar activities;

435 mwhmmmmmmwm
for training and seminar expenses of offices/departments concerned
mdmnbemb}mwtheu-wmmmdmdm rales and
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4.4 Staff Development Activities Sponsored by Governmment Organizations (GOs}
and Training Activities Sponsored by Government Organizations (GOs),
Private Organizations (POa) and Non-Government Organizations (NGOs);

= 4.4.1 Seminars, conferences and the like that are conducted or organized
by government institutions and trainings cither conducted by
government institutions or NGOs/POs are not covered by NBC 563,
and, thus, payment for actual registration fees in these functions may
be fully shouldered by the University, provided, such amount does

mm-mwamsooooowm/ﬁxnm
4.42 The approval of funding request shall be subject to the availability of
m-noubdﬁottheoﬁee/depnmtofdumqueﬂmgmm
The head of office/department shall coordinate with the Budget

Services Office (B380) in monitoring the balance of said funds;

4.5 PFlanning Activitics

4.5.1 The conduct of planning activity (Strategic Planning/Annual
Action Planning} shall be ONCE for each year with or without
University funding support. It shall be limited to three (3) days,
inclusive of travel time which shall not exceed one (1) day.
University funding support for the planning activity shall be
limited to the allocated budget for each employee of the
office /department based on the actual attendance and subject to
the availability of funds. ;

4.5.2 A transportation allowance shall be provided to each participant {
in the amount of One Thousand FPesos (P1,000.00) or based on
actual transportation fare, whichever is lower. In case of rented

— vehicle, the cost shall be based on the equivalent mode of ‘
transportation to the venue;

4.5.3 The office/department may request for the use of the University
Mmqmmmm«mmm In this case,
no transportation allowance will be provided but the University
will cover gascline expenses, per diem of the University driver,
and toll fees;

4.5.4 Mid-ycar assessment planning ahall be conducted by the

4.5.5 For mid-year asscssment planning, the University shall provide
mdnnowmmdmﬂmmmmmlsoompadayw
participant chargeable against the office/department Staff
Development Fund based on actual attendance and shall cover
Mmewandwu‘ee- when the University vehicie will be

4.5.6 Undarmenm-mnlpermancchaottheum the year-
endas-emxahanbenndetmkanby-noﬁcewiﬂunmam
perwdaathatdtbemnndncbon/devdopmcnzplummg;

4.5.7 Post PFlanning/Assessment report shall be submitted within

=<3 ﬁﬂeeu(lS)mkingdqytﬁomtbchﬂdaydthem This
shall include the narrative report, photo documentation and copy
of the outputs of the planning activity.

T Roor South Wing PUP A. Mabin! Campus Ananas Steeet, Sta. Musa, Maslis Fhone: (Direct Line) 718-1 143 Talefar: 7153884
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4.6 Other Provisions

4.6.1 Ummmmmmmmw

may be allowed to attend national and international conferences

a with funding support every year, subject to the availability of
office /department funds. On the other hand, tftheanocatedfunda

concerned University official, faculty member and administrative
employee, if approved, may be issued Special Order on official time

4.6.2 pammmbymdmmmmm,m

who have rendered at least six (6) months of continuous

service in PUP shall be entitled to staff development privileges while

one (1) year of continuous service shall entitie the same employeces

to training privileges. Employees retiring within onc (1) year or with

application for optional retirement shall not be entitled to financial

support for participation in staff development and training activities

held outside the University campus as provided herein. However,

they may be allowed to attend/participate in these activities on
official time only;

4.6.3 A Post-Staff Development Activity Report ahall be submitted to the
HRMD-Training and Development Section including photos and
certificate of completion/participation within thirty (30) calendar
days upon completion of the staff development activity. The report
shall provide the details on the proceedings of the attended staff
development activity and action plan of the personnel invoived, the

— same report shall be posted at the PUP webaite within thirty (30)
calendar days after the seminar.

4.6.4 The conduct of echo serminar/sharing (structure or unstructured) ‘
shall be limited to training/s attended /participated. Proof of echo ]
seminar/sharing conducted shall be submitted to HRMD-Training {
Section within HGfteen (15) working days upon conduct of the echo
seminar/sharing;

4.6.5 All requests for the participation/attendance in and conduct of
trainings, conventions and seminars/workshops, and the conduct
of staff development activitics shall be subject to the approval of the
President thru the Executive Vice President and the Vice President
for Finance, upon recommending approval of the concermed Vice
President;

466 In case the staff development and training funds of the
office /department are fully utilized or not sufficent to cover the
participation of a faculty-designee in the staff development and
training activities, he or she may request that the funds may be
scurced from his/her mother academic unit, provided the College
Dean endorses the request.

5.1 The head of office/department shall prepare request for the

participation /attendance in and conduct of trainings, conventions and

RN seminars /workshops, and the conduct of staff development activities

addressed to the University President thru the Executive Vice President and

the Vice President for Finance. The requeat for the conduct of staff

development and trainings activities shall be supported with a project
proposal with the following details:

= Soot South Wing PUP A. Madini Campun Ancrss Stveet, Soa. M, Manils Fhone: (Direct Une) 736-2340; Telefas) 7362644
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6.0

7.0

9.0
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5.1.1 Title of Activity;

§5.1.2 Venue;

5.1.3 Duration;

5.14 i and Rationale;

5.1.5 Objectives;

5.1.6 Target Participants;

5.1.7 Budgetary Requirements;
.2 The request, documentary requirements &8 listed in item 6.0 of this
= sct of .mummdmmmdmsmvmm

chauone(l)monthmmmeoonductddmacﬁvhyfochhlbu
recommending approval; :
5.3 Upwmdﬁmdmwv“mnthemmulpdudmg
dm&ymum&wmmvwemtfor
Finance for financial evaluation;
5.4 The Vice President for Finance shall recommend the evaluated requests
Mmmwmmmmv:xmmm
action

5.5 MMMMMtMWMMWmem
President for final approval;

5.6 MMtMWMWMwMHMW
ummwzmmmmmmmdsmwm.

Documentary Requirements

6.1 Request Letter;

6.3 mdwwlw

6.4 Certificate of Compliance from the HRMD on the Submission of Previous Post
Seminar Report or No Pending Submission of Post Seminar Report;

6.5 Certificate of Compliance from the Internal Audit Office (IAO) on the
submission of Post-Flanning Activity Report;

6.6 Ounmodummmm‘enuc-ﬁz‘mnthcm(ibrmq‘m-oﬁ
campus staff development or training activity).

Sanction

The non-submission of post activity report/s on the participated/attended and

Repealing Clause

other guidelines, administrative order, rule or regulation and /or parts thereof
gmwwwmmm.dw-mdmumw
repealed, modified or amended accordingly.
Effectivity

This set of guidelines shall take effect on December 29, 2016.

g’blm. PhD
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Repubiic of the Philippines -
POLYTECHNIC UNIVERSITY OF THE PHILIPPINES

OFFICEOF THE PRESIDENT

~

-~ MEMORANDUM ORDER
No. 031, Series of 2013
70 : ALL CONCERNED

SUBJECT POLICY ON COPYRIGHT REGISTRATION OF UNDERGRADUATE
AND GRADUATE ACADEMIC WORKS

DATE ¢ JULY 18, 2013

As approved in the i141st Regular Meeting of the Board of Regents held
st July 1, 2013, you ere hereby informed ahout ard directed to ohserve the
guidelines on copyrighting all academic works {theses, dissertations, feasibility
studies, deaign prototypes, computer programs and softwares, audiovisual and
cnematographic works, literary and creative works, etc.) submitted in partial
fulfllment of undergraduzts and greduste courses in the L ity

This new university policy is in compliance with the Inter-Agency Task

Force (IATF} Memorandum Circular No. 2012-01 and the CHED Memorandum

Osder No. 35 Series of 2012 pertaining to the Supplemental Implemesnting

Guidelines on Cascading Performance Targets of State Universities and Colleges

o in line with Executive Order No. 80 Series of 2012, which stipulate the quantity

of patented and copyrighted research outputs as one of the SUCs performance
incdicators.

To be credited as part of PUP's performance, these works must be
submitted to the National Library of the Philippines (NLP) or the Intellectual
Property Office of the Philippines (IPOPHL) with the Polytechnic Uiniversity of the
Philippines as copyright co-owner. This policy shall also ensure that the
intellectual property rights of the students, faculty’ and other members of the
academic community are duly protected especially for works that have potentsl
for potentc and comymerciolizsation

For monitoring and recording purposes, the Office of the Vice President for
Research, Extengion, Planning and Development {OVPREPD) shall facilitate the
said application for copyright registration. Please coordinate with the following
officials for the details of the application requirements and procedures:

= focr South Wiag PUR A, Mebs ¥ Campan Ancres Srt, S5a. Mese, Menis Phoese: (Oec] Line) TLE2684; Telefex: T26-1 143
mmlmum:mw . i . oduph
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- ® - ®
£ [

1. Innovation and Technclogy Suppart Office {ITSO] Chief £
Villamor, room S-423, for engineering, sciences, and informeation
technology paper works;

2. Intellectual NMopery and Commerdializotion Office IPCO) Chief
Elmer G. De Joze, room S-424, for written works in the fields of
business, education, =arts, languages, humanities, social
sciences, and others,

Attached is the Procedure for Copyright Application through ITSO and/or

TPCO for your guidance,
mﬂL‘
ﬁEW.m

Fresident

For strict. comphinnoe

-
|
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PROCEDURE FOR COPYRIGHT AFPLICATION THROUGH ITSO/IPCO

1. Secure the Appbcanon Form from ITSO (S-423) or IPCO (S-424). Note
that application for copynght of engineering, science and technoiogy
works shall be handied by ITSO. All the rest shall be coursed through
the IPCO.

2. Accomplish the Appiication Form and the Agreement on Copyright
Ownership with PUP, in typewritten and duplicate copies.

3. Have the accomplished forms duly notarized.

4. Pay the amoun” of three hundred fifty pesos (Php350.00) at the PUP
Cashier's Officc.,

5. Submit to ITSO/IPCO the following documents, in duplicate copies:

5.1 Duly notarized typewritten Copyright Application Form;

5.2 Duly notartzed Agreement of Copyright Co-Owmrersinup execoeted
by the author/s and the representative of the Polytechnic
University of the Philippines;

S.3 Printed copy of the Work which shows suthorship andjor

— ovmership of the copyright as deposit to the National Library of

the Philippines (NLP);

5.4 Electronic copy of the work (in CD)

5.5 Technical descriptuon of the design, if the work apphbed for
registration is an original ormamental design {classification H);

5.6 Official receipt of filing fee from the PUP Cashier's Office.

€. Returm to ITRO/IPOO ot the specified date to get the Certificate of
Copyright Registration.
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